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Eleanor  M.  Dearden 


From  time  to  time  we  should  consider  the  purposes  for  which  our 
organization  exists  and  ascertain  to  what  extent  our  endeavors  are  being 
directed  toward  those  goals.  The  purposes  of  our  association  as  stated 
in  our  Constitution  are:  “To  elevate  the  standards  of  the  group  and 
through  organization  to  pool  our  ideas  and  ideals  toward  a  finer  and 
more  efficient  service  to  the  school  and  to  the  community”. 

This  past  year  I  believe  has  seen  marked  progress.  Through  attend¬ 
ance  at  workshops  a  concerted  effort  in  the  direction  of  improved  pro¬ 
fessional  status  among  the  members  of  our  group  has  been  made.  Be¬ 
coming  a  department  of  the  National  Education  Association  is  an  impor¬ 
tant  foi’ward  step. 

Our  major  efforts  this  coming  year  should  be  directed  toward  con¬ 
tinued  interest  and  participation  in  workshops.  Attendance  at  the  con¬ 
ferences  of  our  association  to  participate  in  group  discussions  of  our 
common  problems  should  be  encouraged.  Active  cooperation  with  the 
NEA  in  the  furtherance  of  its  program  should  be  a  vital  part  of  our 
program. 

It  was  my  privilege  to  attend  in  November  a  meeting  of  representa¬ 
tives  of  all  the  departments  of  the  NEA  at  NEA  headquarters.  This 
conference  was  called  for  the  purpose  of  discussing  the  impending  legis¬ 
lation  on  federal  aid  and  to  secure  the  support  of  the  departments  in 
actively  sponsoring  Senate  Bill  181. 

School  secretaries  in  their  contacts  with  the  public  have  numerous 
opportunities  to  express  interest  in  and  desire  for  passage  of  this  bill. 
On  page  11  of  this  issue  you  willl  find  an  article  on  Senate  Bill  181,  out¬ 
lining  its  important  features  so  that  you  may  be  conversant  with  its 
provisions  and  able  to  discuss  the  matter  intelligently. 

This  bill  assures  a  minimum  expenditure  for  education  of  $40  for 
every  child  of  school  age  in  the  United  States.  A  formula  for  the  equi- 
teble  distribution  of  funds  has  been  devised  so  that  those  states  most 
in  need  of  aid  will  receive  substantially  larger  amounts. 

I  sincerely  hope  that  all  of  you  will  endeavor  to  do  everything 
possible  not  only  to  interest  parents  and  others  in  this  bill  but  to  urge 
them  to  express  this  interest  to  their  Congressmen  in  order  to  assure 
passage  of  this  much-needed  legislation. 
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Katherine  E.  Mitchell,  Editor  Mary  Patricia  Cleary,  Assistant  Editor 


Convention — ^what  a  lot  that  word  implies!  Facetiously  speaking, 
it  is  said  the  road  to  hell  is  paved  with  good  conventions  and  that  at  a 
convention,  the  delegate-at-large  is  the  man  who  has  come  without  his 
wife.  Seriously  speaking,  a  convention  for  school  secretaries  means 
renewing  old  friendships  and  making  many  new  ones,  the  opportunity 
to  talk  over  together  our  common  problems,  the  pleasure  of  hearing 
outstanding  speakers  in  the  educational  field,  and  last,  but  not  least, 
the  chance  to  “let  our  hair  down”  and  have  some  fun. 

The  first  postwar  meeting  of  our  association  and  our  first  as  a 
department  of  the  National  Education  Association  will  be  held  at  the 
Hotel  Claridge  in  Atlantic  City,  February  28  -  March  2.  A  two-day  con¬ 
ference  has  been  planned  that  we  hope  will  prove  worth  while  and 
enjoyable. 

The  tentative  program  is  shown  in  page  6  of  this  magazine.  How¬ 
ever,  we  would  like  to  discuss  it  a  little  on  this  page.  Friday  evening, 
informal  get-together  in  president’s  suite;  Saturday  morning  and  after¬ 
noon,  professional  meetings  including  an  Advisory  Council  meeting; 
Saturday  evening,  infonnal  party  given  to  the  National  members  by  the 
New  Jersey  Association  of  School  Secretaries  and  the  Philadelphia  ^cre- 
tarial  Association  as  joint  hostesses;  and  Sunday  morning,  a  brunch  to 
which  principals,  superintendents,  and  administrators  are  invited. 

At  10:30  a.m.  on  Sunday  morning  you  are  afforded  an  opportunity 
to  invite  your  principal,  superintendent,  or  other  administrative  officer 
to  attend  our  brunch  and  have  an  opportunity  to  become  better  acquaint¬ 
ed  with  the  activities  of  our  association.  We  are  fortunate  in  having 
as  our  guest  speaker  for  this  brunch.  Dr.  Roma  Cans,  Professor  of 
Education  at  Columbia  University,  a  most  interesting  and  dynamic 
speaker. 

Plan  to  bring  your  administrator  as  your  guest  to  this  brunch.  If 
distance  precludes  your  attending  the  conference,  won’t  you  purchase 
a  ticket  and  present  it  to  your  administrator  so  that  he  may  attend? 
If  you  have  not  sent  in  your  reservation,  do  so  today  by  writing  to  Miss 
Edith  A.  Hickey,  Thomas  Jefferson  High  School,  Elizabeth,  New  Jersey. 

If  you  are  interested  in  further  information  concerning  the  meeting, 
write  to  Miss  Flo  Garretson,  Board  of  Education,  Scotch  Plains,  New 
Jersey,  who  is  general  chairman. 

Hotel  reservations  should  be  sent  to  Miss  Ada  Taylor,  Hotel 
Claridge,  Atlantic  City,  New  Jersey.  Rates  for  double  rooms  range  from 
$9  to  $17  per  day.  It  is  requested  that  reservations  be  made  for  double 
rooms  so  far  as  possible  and  that  reservations  be  made  reasonably  soon. 
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lITTO  DUPLICATORS 


HELP  CHILDREN 
LEARN  FASTER... 

EASIER! 


The  advantages  of  Ditto 
Duplicators  and  Ditto 
Methods  are  important  to 
the  education  of  your  chil¬ 
dren.  With  Ditto,  young¬ 
sters  learn  faster  and 
easier,  take  a  greater  in¬ 
terest  in  their  school 
work. 

Because  Ditto  Duplica¬ 
tors  can  be  used  to  copy 
anything  drawn,  typed  or 
written  in  four  to  eight 
colors.  Ditto  has  gained 
the  enthusiastic  approval  of  progressive 
educators  and  parents  everywhere.  This 
simple  duplicating  system  saves  teachers 
many  hours  of  precious  time,  allows  them 
to  devote  more  time  to  individual  student 
needs. 


DiU  mlio  provides  work- 
printed  in  reproduc- 
iak.  Compiied  by  leadinc 
lutliorities  one  book  pro- 
iesson  material  for  an 
-'irt  class.  Ditto  coordi- 
the  efforts  of  your 
■bldren,  their  teachers  and 
■keelt  Drop  a  card  for 
••■Plete  details  on  Ditto. 
ebli(ation.  of  coarse. 


DITTO 

Trade  Mark  Re*.  U.  8.  Pat.  Off. 


DITTO,  Inc. 

630  S.  Oakley  Blvd. 
Chicago  12,  Illinois 
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Be  sure  to  mention  that  you  are  attending  the  meeting  of  the  Natio^ 
Association  when  you  write  for  your  reservations. 

We  are  looking  forward  with  much  pleasure  to  greeting  many  J 
you  at  this  meeting.  If  you  have  not  sent  in  your  reservation,  do  sofl 
once.  You’ll  not  regret  it!  J 

Be  seein’  you,  we  hope!  I 


TENTATIVE  PROGRAM  OF  OUR  MIDWINTER  CONFERENCE 
AT  ATLANTIC  CITY 

FEBRUARY  28  -  MARCH  2.  1947 
Hotel  Cleridge 

Friday  evening 

7 :00  p.m.  President’s  Open  House 
Saturday  morning 

9 :30  a.m.  Advisory  Council  meeting  | 

Discussion  groups  divided  according  to  place  of  em¬ 
ployment — elementary  schools,  junior  high  schooli, 
senior  high  schools,  and  superintendents’  offices 

2:30  p.m.  Speaker 

Socio-drama 
Social  hour 


8:30  p.m.  Party  to  be  given  to  members  of  the  National  Asso¬ 
ciation  by  the  New  Jersey  Association  of  School  Secim 
tarial  Association  and  the  Philadelphia  Secretar|| 
Association 

Sunday  morning 

10:30  a.m.  Brunch  to  which  superintendents  and  administrator 
are  invited 

Speaker:  Dr.  Roma  Cans,  Teachers  College,  ColumWl 
University 


0.\E  OF  NEW  YORK’S  OUTSTANDING  HOTEL  VALUES  OFFERS: 


Old  Fashioned  Hospitality .  .for  Modern  School  Secretaries 

The  Park  Chambers  has  that  pleasant,  non-commercial  atmosphere  which  makes  it  a  favorite 
with  school  secretaries,  teachers  and  administrators.  When  in  New  York  stay  at  this  friendly 
hotel  and  enjoy  old-fashioned  hospitality  in  a  modern  settinfc. 

WITHIN  THE  HUB  YET  OUT  OF  THE  HUBBUB  .  .  . 

Attractively  furnished  rooms  from  $3.00  single — $4.00  double.  Ownership-Management. 

Write  Dept.  NSS  for  reservations  and  a  frcje  “Guide-Map"  of  New  York. 

Visit  the  charming  Zodiac  Room! 

HOTEL  Park  Chambers 

it  Avenue  of  the  Americas  at  58th  St.,  New  York  A.  D’ABCY,  MANAGER  ★ 
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THE  FIRST  name  in  typewriters 


JFMBST  TiME  OiV  itiVV  TVEEWRMTEH 


l^eyboard 

^^argin 

(Qontrol* 


ANOTHER  REMlI¥GTOX  RAND  FMRST 

**Ftiek  the  Ke^  •  •  .  Set  the 


Ktyboard  Margin  Contra!  Hm  Ukea  die  typiot  world  by  ttonn  .  .  .  'U 
evidenced  by  the  spontancout  acceptance  of  and  demand  lor  the  New  KMC* 
Rerainston  typewriter  since  its  announcement  leas  than  six  months  ago!  It  is 
easy  to  see  why  typists — and  executives — appreciate  the  new  simplicity,  the  new 
ease  o(  margin  setting— on  ih*  key  bosrd/ With  KMC  it  is  only  necessary  to  posi¬ 
tion  the  carriage,  flick  the  KMC  keys  to  the  right  and  left  o>f  the  keyboard  and 
margins  are  set  instantly... exactly  where  they  are  wanted.  With  suck  other 
Remington  Rand  triumphs  as  Personal  Touch,  Smooth,  Easy  Actkm,  Key  Trip 
and  many  other  exclusive  features.  Keyboard  Margin  Control  makes  the  New 
Remington  asuperb  typewriter ...  one  typists  will  use  with  pleasure. ..to  turn 
out  letters  any  executive  will  be  proud  to  sign.  See  this  new  KMC  Rsmiogton. 


riSST-la  maav- 

fcctcrc  I  vrcctlecl  tvMwrilcr. 
ftrtonci  Towel),  Initantty  od> 
Ivttoklo  to  yowr  e«w  tyolng 
towel)  for  omootlior  typing. 
AM  PiMtie  Koyt,  ring-froo  ond 
fingor-fiitod  for  your  comfort 
Koy  Trip,  •  mek  of  tl)0  fingtr 
InttonHy  rotooMO  koyo  that  art 
lainmod  tlirougl)  •  mia*atrolio. 

.  Longor  Writing  lino  givoa  up 
to  a  full  oitra  iiKli  of  typing 
wiidtl)  on  alt  carriage  liioa. 

I  Unit  Conatruetion  makaa  cloan> 
ing  aaaior,  aaawroa  tongor  life. 


*KMC  and  KeylMard  War* 
gin  Control  Tradomprk. 
Copyright  1946Py 
Hooiington  Kond  foe. 


Mekert  aho  ef  KorUTcnowme^  Remmgtom  Rmedl  PeHeUe  TfPcetihn 
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THE  NATIONAL  EDUCATION  ASSOCIATION 

By  Willard  E.  Civens,  Executive  Secretary 

On  Sixteenth  Street  in  the  nation’s  Capital  where  the  Natict 
Geographic  Society,  Nature  Magazine,  the  University  Club,  the  Soi 
Embassy,  and  Sons  of  the  American  Revolution  are  congregated  ii 
seven-story  building  well  known  to  teachers  of  the  United  States  | 
to  many  of  their  colleagues  throughout  the  civilized  world.  It  h(^ 
the  headquarters  offices  of  the  National  Education  Association,  natia 
professional  organization  of  those  who  staff  the  American  sch(i 
Through  its  colonial  wood-carved  entrance  pass  each  year  many  % 
sands  of  professional  workers.  They  are  teachers  and  supervisors! 
administrators,  school  secretaries  and  members  of  boards  of  educa! 
They  work  in  elementary  schools,  high  schools,  colleges  and  universitje 
They  are  deans  of  women,  city  and  state  and  county  superintendent! 
schools,  principals,  directors  of  physical  education,  school  nurses,  ■ 
physicians — those  who  care  for  the  health  and  education  of  the  tUm 
million  boys  and  girls,  young  men  and  women,  and  adults  in  our  ecte 
tional  institutions  from  the  nursery  school  and  kindergarten  to  1i 
graduate  departments  of  the  universities  in  all  the  states. 

With  increasing  frequency  teachers  from  far-away  lands  join  Hi 
constant  procession  of  those  who  enter  this  building  once  used  hj 
member  of  the  Cabinet  of  Theodore  Roosevelt  as  a  home,  and  lak 
because  of  its  spaciousness  and  location,  as  headquarters  officei|i 
national  organizations,  technical  or  educational  in  character.  It  bean 
the  home  of  the  National  Education  Association  in  1920  soon  after  J.  I 
Crabtree,  formerly  President  of  River  Falls,  Wisconsin,  State  Teach* 
College,  became  full-time  Executive  Secretary  of  the  organization. 

The  National  Education  Association  was  created  at  Philadelphi 
in  1857  upon  the  call  of  ten  state  teacher  associations  who  sent  forty 
three  of  their  members  as  delegates  to  the  meeting.  The  purpose  whki 
motivated  the  action  taken  in  Philadelphia  ninety  years  ago  is  expressei 
in  the  words  carved  on  a  large  plaque  in  the  great  corridor  of  the  heai 
quarters  building: 

Dedicated  to  the  upbuilding  of  democratic  civilization 
and  supported  by  the  loyal  cooperation  of  the  teachers 
of  the  United  States  to  advance  the  interests  of  the 
teaching  profession,  promote  the  welfare  of  children, 
and  foster  the  education  of  all  the  people. 

There  is  scarcely  an  outstanding  achievement  in  education  durinj 
its  nine  decades  in  which  the  NEA  has  not  played  a  part.  Its  annua 
Proceedings  are  a  veritable  history  of  education  in  America.  Its  2( 
Committees  and  Commissions  are  today  at  work  on  the  principal  prob 
lems  of  the  profession.  A  large  division  of  the  headquarters  staff  is 
continually  engaged  in  research,  the  objective  of  which  is  to  improve  th! 
methods  used  in  classroom  teaching,  in  enriching  the  school  curriculum 
and  in  increasing  the  effectiveness  of  school  administration  and  schoo 
organization.  The  efforts  of  the  entire  organization  are  directed  towaii 
advancement  of  the  economic  and  social  status  of  the  teacher. 

The  Association  publishes  each  year  more  than  300,000,000  impres' 
sion  pages  of  literature.  Its  96-page  monthly  magazine,  the  Journal  o( 
the  National  Education  Association,  is  found  on  the  desks  of  the  pro¬ 
fessional  teachers  of  the  United  States,  in  the  professional  libraries  o' 
educational  institutions,  and  in  most  of  the  great  libraries  of  the  entire 
world. 
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Sit  down  to  this  handsome  new  typewriter  .  .  .  for  ^ 
the  typing  thrill  of  your  life!  You  sense  something 
different  the  moment  your  fingers  touch  the  keys. 

It’s  Rhythm  Touch  .  .  .  the  latest  development  in 
Underwood’s  constant  research  to  help  make  your 
work  easier.  There’s  new  ease  for  your  fingers  in 
the  lightning  response  of  every  key.  In  the  better 
balanced  finger  action.  The  effortless  speed.  The 

When  dealing  unth  our  advertisers,  please  mention  the  National  Secretary 

9 


Because  the  work  of  those  who  serve  the  schools  is  so  varied  ii 
character,  the  National  Education  Association  embraces  29  Department 
of  which  the  National  Association  of  School  Secretaries  is  one.  One  o 
the  first  established  Departments  of  the  NEA  is  now  called  the  America! 
Association  of  School  Administrators.  It  was  created  at  Harrisburg 
Pennsylvania,  in  1865  and  became  affiliated  with  the  NEA  in  1870.  h 
the  same  year  the  Department  now  known  as  the  American  Associatioi 
of  Teachers  Colleges  was  affiliated.  The  29  Departments  cover  a  widi 
range  which  includes  adult  education,  health  education,  business  educj 
tion,  educational  research,  industrial  arts,  art  education,  supervision  anil 
curriculum  development,  classroom  teaching,  higher  education,  hoiw 
economics,  the  teaching  of  exceptional  children,  kindergarten-primary 
education,  lip  reading  and  music  education.  The  deans  of  women,  ele¬ 
mentary  school  principals,  secondary  school  principals,  directors  o' 
journalism  in  secondary  schools,  school  secretaries,  administrative 
women  in  education,  teachers  of  the  social  studies,  teachers  of  the 
natural  sciences,  teachers  in  the  rural  schools,  teachers  in  colleges  anil 
universities,  teachers  of  speech,  teachers  specializing  in  visual  instruc¬ 
tion,  teachers  in  vocational  schools,  all  have  their  own  Departments 
many  of  which  publish  periodical  literature  and  all  of  which  hold  annual 
meetings. 
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With  the  exception  of  the  few  years  in  which  war  or  epidemic  pre¬ 
vented  large  national  gatherings,  the  NEA  has  met  each  year.  Its 
normal  conventions  attract  to  their  sessions  as  many  as  16,000  teachers. 
The  annual  convention  became  so  large  in  1920  that  an  assembly  of 
delegates  was  created  to  conduct  the  official  business  of  the  organizatioE 
This  assembly  is  a  representative  body,  members  of  which  are  elected 
by  their  constituents  in  a  manner  comparable  to  that  used  in  electing 
members  of  the  United  States  Congress.  This  action  not  only  made 
possible  more  effective  transaction  of  business,  but,  because  every 
teacher-member  whether  present  at  the  meeting  or  not  was  represented 
by  a  spokesman  there,  it  was  an  important  trend  toward  democratization 


During  World  War  II,  streamlined  conventions  were  restricted  to 
the  official  meetings  of  the  Representative  Assembly.  Because  hotel  and 
travel  accommodations  are  still  limited,  the  1947  convention  of  the  Asso¬ 
ciation  to  be  held  next  July  at  Cincinnati,  Ohio,  will  bring  together  only 
the  members  of  that  official  body. 

Among  the  350,000  members  of  the  NEA  are  representatives  of 
every  community  in  the  United  States.  The  affiliation  of  state  teachen 
associations  with  the  NEA  brings  the  affiliated  membership  to  a  total 
of  more  than  775,000  teachers.  The  Victory  Action  program  adopted 
enthusiastically  and  unanimously  by  the  Representative  Assembly  of  the 
NEA  at  Buffalo,  New  York,  last  July  include  the  following  goals  to  be 
achieved  by  or  before  1951 : 


1.  Active  democratic  local  education  associations  in  every  com¬ 
munity,  affiliated  with  the  state  and  national  associations. 

2.  A  strong  and  effective  state  education  association  in  every  state. 

3.  A  larger  and  more  aggressive  national  education  association. 

4.  Unified  dues — local,  state,  and  national — collected  by  the  local. 


(Continued  on  Page  12) 
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Thank  You^ 

School  Secretaries! 

VT"  OUR  many  courtesies  and  unfailing  kind- 
ness  to  our  representatives  are  deeply  ap¬ 
preciated  by  every  one  of  us  at  Ginn  and 
Company.  Pleasant  indeed  have  been  our  re¬ 
lations  with  you  during  the  past  years — and 
film  is  our  determination  to  do  everything 
in  our  power  to  always  maintain  the  delight¬ 
ful  spirit  of  our  relations  with  you  all. 

May  1947  bring  happiness  and  prosperity 
to  each  and  every  one  of  you! 

BOSTON  17 

NEW  YORK  11 

CHICAGO  1< 

ATLANTA  3 

DALLAS  1 

COLUMBUS  16 

SAN  FRANCISCO  5 
TORONTO  5 

gwnaFId 

CfoMPAl^ 

SENATE  BILL  181 

If  the  United  States  is  to  be  a  world  leader,  it  must  have  a  literate 
people. 

Senate  Bill  181  which  is  soon  to  be  reintroduced  into  Congress  offers 
the  opportunity  to  help  equalize  educational  opportunity  among  the 
various  states.  The  chance  for  education  offered  to  a  child  should  not 
depend  upon  where  he  happens  to  live  and  attend  school.  All  children 
are  entitled  to  the  same  educational  opportunities  but  at  the  present 
time  they  are  not  receiving  them.  Some  children  have  great  educational 
opportunities.  Others  have  little. 

Equalizing  educational  opportunity  among  the  states  can  only  be 
accomplished  through  federal  aid.  Statistics  reveal  that  the  states  hav¬ 
ing  the  poorest  schools  are  spending  the  largest  percent  of  income  on 
education.  But  it  isn’t  sufficient  to  give  the  children  of  those  states  the 

of  education  that  they  should  have.  Senate  Bill  181  proposes  to 
give  aid  to  those  states  that  are  rich  in  children  and  poor  in  wealth  and 
that  find  it  impossible  to  offer  satisfactory  educational  facilities. 

Senate  Bill  181  provides  for  federal  aid  to  public  elementary  and 
secondary  schools.  It  assures  a  minimum  expenditure  of  $40  per  child 
of  school  age  for  education.  The  bill  further  provides  that  money  shall 
be  allocated  to  schools  for  minority  groups  on  an  equal  basis  with  other 
schools.  The  formula  for  distributing  the  money  to  the  states  is  so 
devised  that  more  money  will  be  alloted  to  those  states  that  are  unable 
to  finance  adequate  education  for  their  youth.  The  funds  are  allocated 
to  the  states  to  be  administered  by  the  state  departments  of  education. 

Senate  Bill  181  is  sponsored  by  the  National  Education  Association 
and  should  receive  the  endorsement  and  hearty  support  of  all  who  are 
interested  in  the  educational  welfare  of  children. 


THE  NATIONAL  EDUCATION  ASSOCIATION 

(Continued  from  Page  10) 

5.  A  membership  enrollment  of  at  least  90  percent  in  local,  state, 
and  national  professional  organizations. 

6.  Unified  committees — the  chairmen  of  local  and  state  commit¬ 
tees  serving  as  advisory  members  of  corresponding  national 
committees. 

7.  A  professionally  prepared  and  competent  teacher  in  every  class¬ 
room. 

8.  A  professionally  prepared  and  competent  principal  at  the  head 
of  every  school. 

9.  A  professionally  prepared  and  competent  administrator  at  the 
head  of  each  school  system. 

10.  A  strong  adequately  staffed  state  department  of  education  in 
each  state. 

11.  A  professional  salary  for  all  members  of  the  profession,  ad¬ 
justed  to  the  increased  cost  of  living. 

12.  Professional  security  for  teachers  and  administrators  guaran¬ 
teed  by  effective  tenure  legislation. 

13.  Retirement  income  for  old  age  and  disability. 

14.  Cumulative  sabbatical  and  sick  leave. 

15.  Reasonable  class  size  and  equitable  distribution  of  the  teaching 
load. 

16.  Informed  lay  support  of  public  education  at  local,  state,  and 
national  levels. 

17.  Units  of  school  administration  large  enough  to  provide  for 
efficient  operation,  with  special  attention  to  the  needs  of  rural 
areas. 

18.  Adequate  educational  opportunity  for  every  child  irrespective 
of  race,  creed,  color,  or  residence. 

19.  The  equalization  and  expansion  of  educational  opportunity  in¬ 
cluding  needed  state  and  national  financing. 

20.  A  safe,  healthful,  and  wholesome  community  environment  for 
every  child. 

21.  An  effective  United  Nations  Educational,  Scientific  and  Cultural 
Organization. 

The  attainment  of  these  goals  will  result  in  democratic  and  universal 
educational  opportunity  for  every  child  in  America  in  schools  staffed  by 
professionally  prepared  teachers  adequately  paid.  There  is  no  way  to 
achieve  such  goals  except  through  strong  organization.  With  the  enrich¬ 
ing  and  strengthening  experience  of  nearly  a  century,  and  a  current  pro¬ 
gram  of  spirited  action  they  are  assured  of  accomplishment. 
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Reliable  As  Ever  But  More  CompreKensive — Newly  Styled 
Cover  and  Page  Design.  Prewar  Weight  Paper. 

A  FRIEIND  to  the  student,  an  assistant  to  the  teacher,  an  endless 
source  of  up-to-date  information  on  every  topic!  The  new  new 
Compton’s  has  been  expertly  revised  to  include  all  recent  world  de¬ 
velopments.  Many  new  articles  have  been  added,  as  well  as  hun¬ 
dreds  of  new  pictures,  new  improved  maps,  page  after  page  in  bril¬ 
liant  new  color.  You'll  find  it  in  tune  with  modern  educational  trends, 
trends. 

The  popular  Fact-Index  in  the  back  of  each  volume — easy  to 
use  as  a  dictionary — has  been  expanded  for  even  greater  usefulness. 

Still  the  lowest-priced  encyclopedia  in  its  held!  Write  now  for 
prices,  terms,  and  earliest  delivery  date  on  the  1947  edition. 

COMPTON’S  PICTURED  ENCYCLOPEDIA 


F.  E.  COMPTON  &  CO.,  Publishers 


1000  North  Dearborn  St. 


Chicago  10,  Illinois 


When  dealing  with  our  advertisers,  please  mention  the  National  Secretary 
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AFFILIATION  AND  THE  ADVISORY  COUNCIL 

At  the  mid-winter  meeting  of  the  National  Association  of  School 
Secretaries  which  is  to  be  held  at  Atlantic  City  there  will  be  a  meeting 
of  the  Advisory  Council.  This  group  has  not  met  since  the  annual  con¬ 
vention  which  was  held  in  Denver,  Colorado,  before  the  war. 

The  Advisory  Council  is  made  up  of  either  appointed  or  elected 
representatives  of  affiliated  secretarial  organizations.  These  may  be 
either  local,  sectional,  or  state  associations.  Representation  on  the 
Advisory  Council  is  based  on  one  representative  for  every  twenty 
National  members  in  the  affiliated  organization. 

To  date  the  following  associations  have  affiliated  for  the  year 
1946-47: 

Illinois  Association  of  School  Secretaries 
Massachusetts  Association  of  School  Secretaries 
Michigan  Association  of  School  Secretaries 
Pennsylvania  State  Association  of  School  Secretaries 
Pittsburgh  (Pa.)  Association  of  School  Secretaries 
Utah  Association  of  School  Secretaries 

In  order  to  bring  about  a  closer  contact  with  the  National  Associa¬ 
tion  of  School  Secretaries,  we  wish  to  urge  that  more  state  and  local 
groups  take  advantage  to  affiliate  and  have  representation  on  the  Ad¬ 
visory  Council.  This  is  the  means  provided  for  you  to  participate  in 
the  planning  and  operation  of  the  Association.  The  affiliation  fee  is 
$5.00  a  year. 

Prior  to  the  Atlantic  City  meeting  the  affiliated  groups  will  be  con¬ 
tacted  concerning  the  business  to  be  discussed  at  the  Advisory  Council 
meeting. 

When  sending  in  affiliation  dues,  please  give  the  names  and 
addresses  of  those  persons  who  are  to  represent  your  organization  on 
the  Advisory  Council.  It  is  very  necessary  that  we  have  this  informa¬ 
tion  so  that  they  will  receive  all  correspondence  in  connection  with  the 
business  of  the  Advisory  Council,  and  so  that  proper  records  and  con¬ 
tacts  may  be  maintained. 

Mildred  Farner,  Vice-President 
In  Charge  of  Affiliation 
Board  of  Education 
P.  O.  Box  28 
Findlay,  Ohio 


Quickly  Pays  for  Itself 


4  Clean,  black  notes  made  with  sharpened 

pencils  save  eyes  —  save  time  —  prevent 
■1  costly  mistakes.  That’s  why  many  offices 

"1  ^  •  now  have  an  Automatic  Pencil  Sharpener 

j  !M\  on  every  desk  .  .  .  Automatic  CUT’TERS 

y  _  — deeply  undercut  for  free  shaving's  flow 

^  — offer  years  of  quick,  efficient  service. 

^  Pencil  stop  feature  saves  pencils. . . 

DEXTER 

Automatic  PENCIL  SHARPENER 

Made  by  SPENGLER  LOOMIS  MANUFACTURING  COMPANY.  Chicaso.  2 


When  dealing  with  our  advertisers,  please  mention  the  National  Secretary 
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Keep  Your  Textbooks  in  Serviceable  Condition 

HOLDEN  BOOK  COVERS 

(protective  jackets  for  books) 


Make  Books  Last  1  to  3  Years  Longer! 

PUT  THE  WEAR  ON  A  HOLDEN  COVER— 
NOT  THE  BOOK! 

File  your  order  Now  for  Later  Shipment 
Holden  Covers  save  your  books  and  save  expense 
Holden  Covers  are  Waterproof,  Weatherproof  and  Wear 
Resistant 

Holden  Covers  take  the  daily  wear  and  desk  friction  (in¬ 
stead  of  the  books) 

It’s  almost  criminal  to  lose  the  usefulness 
of  textbooks  for  even  a  short  period. 

HOLDEN  PATENT  BOOK  COVER  COMPANY 


Miles  C.  Holden,  President 


Springfield,  Massachusetts 


BRUNCH  REMINDER 

Have  you  purchased  that 
ticket  for  your  principal,  su¬ 
perintendent,  or  administra¬ 
tor  to  attend  the  Sunday 
brunch  of  the  National  Asso¬ 
ciation  of  School  Secretaries 
in  Atlantic  City — Hotel  Clar- 
idge — March  2,  at  10 :30  A.M.  ? 
Tickets  are  $3.00.  Send  reser¬ 
vation  to  Miss  Edith  A. 
Hickey,  Thomas  Jefferson 
High  School,  Elizabeth,  New 
Jersey,  today.  This  is  a  good 
chance  for  your  “boss”  to  be¬ 
come  acquainted  with  the 
workings  of  your  association. 


Some  of  the  buses  are  so  crowded 
these  days  you  even  see  men  standing  up. 


How  the  soap  manufacturers  must 
chuckle  when  they  travel  in  a  day  coach 
these  days! 

When  dealing  with  our  advertisers,  j 


WORKSHOPS  FOR  NEXT 
SUMMER 

If  your  group  is  sponsoring 
a  workshop  next  summer  in 
any  of  the  universities,  will 
you  please  send  to  the  Editor 
of  this  magazine  your  detailed 
plans  for  publication  in  the 
May  issue  of  THE  NATION¬ 
AL  SECRETARY  not  later 
than  April  1.  I  am  sure  secre¬ 
taries  all  over  your  state  and 
nearby  states  will  be  anxious 
to  know  about  it  and  will 
probably  plan  to  attend  if 
they  receive  the  information 
via  the  May  issue.  Give  your 
workshop  widespread  publi¬ 
city  by  announcing  it  in  THE 
NATIONAL  SECRETARY. 
We  will  be  glad  to  print  any 
information  you  care  to  give 
us  about  it. 


please  mention  the  National  Secretary 
17 


THE  LIFE  OF  A  C.l.  JANE 
or 

FROM  PITTSBURGH  TO  NEWBURGH  BY  WAY  OF  FT.  OGLETHORPE, 
CAMP  ATTERBURY,  AND  ENGLAND 
By  Virginia  Caede  Scott  of  Newburgh,  Indiana 
Former  Pittsburgh,  Pennsylvania,  School  Secretary 


As  time  goes  by  my  twenty-six  months’ 
service  in  the  WAC  grows  dimmer  in 
some  respects  for  I’ve  forgotten  most  of 
the  petty,  miserable  things  of  army  life, 
and  find  the  more  pleasant  shine  bright¬ 
er — in  fact,  so  much  so,  that  if  I  were 
not  so  happily  married  I’d  reenlist  and 
hope  for  overseas  duty  again. 

Some  days  I  think  too  much  of  those 
crammed  months.  A  song  that  we  har¬ 
monized  in  the  o.'fice,  or  a  face  that  re¬ 
minds  me  of  a  Wac  or  GI,  or  an  accent 
(southern  or  western,  Bostonian  or 
Brooklynite)  can  set  me  reminiscing. 

I  am  not  the  only  veteran  looking  back 
and  recalling  the  best  hours,  for  former 
WAC  friends  who  just  couldn’t  wait  to 
get  back  home,  are  reenlisting  or  going 
back  overseas  as  civilians.  Others  who 
have  returned  to  former  jobs  are  rest¬ 
less,  but  doing  their  utmost  to  settle 
down.  (Learning  to  keep  house  settled 
me  for  I  didn’t  know  the  first  thing 
about  cooking!) 

I  spent  four  long,  hard,  sweaty  weeks 
at  Ft.  Oglethorpe,  Georgia,  Basic  Train¬ 
ing  Camp  (August,  1943),  and  then 
with  one  other  member  from  Regiment 
21,  Company  12,  was  shipped  to  Camp 
Atterbury,  Indiana,  and  assigned  to  the 
Public  Relations  Office  to  take  dictation 
and  do  the  typing,  write  the  WAC  col¬ 
umn  for  the  camp  Crier,  clip  the  news¬ 
papers,  and  send  information  to  home¬ 
town  papers.  .  . 

AND  this  is  where  I  met  my  husband! 
It  happened  this  way:  The  WACs  be¬ 
came  a  little  weary  of  having  the  Gls 
entertain  the  WAVEs  from  Blooming¬ 
ton,  at  tea  dances  every  Sunday,  so  we 
decided  to  make  a  counterattack  and  in¬ 
vite  the  sailors  stationed  at  radio  school 
in  Indianapolis  to  a  supper-dance.  This 
did  it — and  we’re  glad,  though  Bob  still 
jests,  “it  was  the  beginning  of  the  end,’’ 
for  him!  .  .  . 


Back  to  the  PRO  and  Atterbury.  I 
was  alerted  for  overseas  shipment  after 
a  few  months  of  duty  there  and  was 
given  a  furlough  home  at  Christmas, 
with  the  proviso  that  I  might  have  to 
return  pronto.  Well,  that  telegram  ar¬ 
rived  and  on  Christmas  Eve  I  found  my¬ 
self  back  at  camp,  though  I  didn't  leave 
for  overseas  training  at  Ft.  Oglethorpe 
until  New  Year’s  Day!  “Hurry  up  and 
wait’’  is  the  Army’s  motto.  After  doing 
detail  with  about  six  other  unlucky  souls 
for  two  weeks  (waiting  for  the  other 
hundreds  to  have  their  delays-enroute 
or  furloughs),  an  intensive  two  weeks’ 
course  was  given.  At  three  o’clock  in 
the  morning  we  left  Oglethorpe  on  a 
troop  train  and  arrived  at  Camp  Shanks 
for  final  instructions  on  security,  for  gas 
mask  fittings  and  impregnated  clothing, 
for  a  few  good  last  meals,  and  for  scal¬ 
ing  a  cargo  net  in  the  event  of  a  hurried 
debarkation.  AND  then  that  night  (Feb¬ 
ruary  11,  1944)  came.  We,  with  hun¬ 
dreds  and  hundreds  of  Gls,  were  silently 
marched  on  a  train,  and  then  on  a  ferry, 
and  then  on  the  battle-painted  “Queen 
Mary’’.  This  last  march  was  to  a  WAC 
band,  and  the  only  hesitation  was  to  re¬ 
ceive  doughnuts  and  hot  coffee  from  the 
Gray  Ladies.  As  each  one  stepped  on 
the  gangplank,  she  shouted  her  last 
name,  first,  and  middle  initial,  and  so 
was  a  passenger  on  the  great  Queen. 

Well,  the  trip  over  wasn’t  anything 
like  my  trip  in  1937,  I  can  tell  you.  We 
ate  two  meals  a  day — or  at  least  went 
to  the  WAC  Mess  Hall  (located  in  one 
of  the  swimming  pools)  and  after  seeing 
and  smelling  kidney  stew  or  fish  for 
breakfast,  just  returned  to  the  policed 
WAC  Area  with  a  piece  of  bread  and 
cheese.  We  had  a  very  small  deck  for 
airing,  but  I  spent  as  much  time  as  pos¬ 
sible  in  the  fresh  air  for  our  crowded 
staterooms  were  not  too  warm.  Life  belts 
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Overwhelmingly  Preferred  by  Students!* 

IN  ENGLISH  COURSES  /I  IZ  ffl  T  F^VCiritpf 

THE  READER’S  DIGEST  M  J  IKJ  1  1  Cl  r  U I  ILC  • 

,N  SOCIAL  STUDIES  COURSES  W  ^  r  F^VnYltP  ^ 

THE  READER’S  DIGEST  U  ^  lU  1  L  Cl  V  U !  ILK,  • 


The  Representatives  of  the  Educational  Department  of  The 
Reader’s  Digest  deeply  appreciate  the  many  courtesies  that 
School  Secretaries  throughout  the  nation  have  shown  them,  and 
hereby  express  to  those  school  secretaries  their  warmest  thanks. 

*Tbis  communtitHfi  lead  over  tht  next  most  widely  used  nenenl  magazine  was 
proved  in  a  iy46  Gallup  Survey  of  readership  among  high  school  students. 

EDUC/^TIONAL  DEPARTMENT,  THE  READER’S  DIGEST 
U _  fourth  avenue,  new  YORK  10.  N.  Y - U 


PIONAIRING 


uUU  NESBITT 

Horace  Mann,  pioneer  in  education, 
would  have  felt  a  bond  of  kinship  with 
the  pioneers  in  schoolroom  comfort,  John 
J.  Nesbitt,  originators  of 

SYNCRETIZED  AIR 

Syncretizer  Heating  and  Ventilating 
Units  in  America’s  schools  bring  to  pupil, 
to  teacher  and  to  school  executive  “Per¬ 
petual  June.” 

^  MaHi4^ajci44A,ed 

JOHN  J.  NESBITT.  INC. 


tho  topflight 
school  supply  line 

/llcuJiLociA4£s. 

QltcUh  •  ff'ioAen.i. 
A'lt  Maie^Uali 
MdfiA,  •  QCcsLcA, 

WRITE  FOR  catalogs 

WEBER  COSTELLO  CO. 

Manofacturt^ri  &  Publisheri 

CHICAGO  HEIGHTS,  ILL.,  USA 


Philadelphia  36,  Pa. 
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were  worn  constantly  and  drills  were 
frequent.  Because  of  her  speed,  “The 
Queen”  never  travelled  in  a  convoy  and 
was  never  escorted — to  avoid  Nazi  subs 
she  changed  her  course  every  few  min¬ 
utes.  And  with  GI  gunners  on  wateh 
every  minute  of  the  crossing,  we  felt 
reasonably  safe. 

In  less  than  a  week’s  time,  we  landed 
at  Greenock,  Scotland,  and  were  met  by 
a  Kilty  Band  and  British  Grey  Ladies. 
From  there  we  went  to  Stone,  a  distri¬ 
bution  center.  It  was  there  that  we 
knew  the  winters  in  England  would  be 
cold,  what  with  the  dampness  and  short¬ 
age  of  coal. 

Each  day  we’d  wonder  when  and 
where  we’d  be  assigned,  and  would  bid 
farewell  to  newly  made  friends  who 
seemed  like  real  sisters.  Funny,  but  in 
the  army  one  can  become  quite  attached 
to  a  person  in  a  short  time. 

In  a  week’s  time  I,  and  about  fifteen 
others,  were  deployed  to  VIII  Fighter 
Command  Headquarters,  Bushey  Hall, 
Watford,  and  I  was  assigned  to  the 
Stenographic  Pool.  We  found  the  First 
Battalion  of  WACs  sent  to  England  sta¬ 
tioned  here  so  resigned  ourselves  to  the 
fact  that  ratings  would  be  difficult.  Any¬ 
way  the  location  was  handy  for  Watford 
was  situated  at  the  end  of  the  London 
Underground.  However,  this  wasn’t  too 
good  a  station  during  a  blitz  on  London 
(I  arrived  in  time  for  the  last  few 
raids),  nor  during  the  time  of  the  buzz 
bombs.  The  only  fear  we  had  was  being 
caught  in  the  shower-block  during  an 
alert  when  the  lights  went  off. 

Work  in  the  Steno  Pool  was  not  ex¬ 
citing,  but  was  interesting.  We  could 
be  called  to  work  for  the  General-on- 
down.  As  I  remember  now,  the  most 
intriguing  work  that  I  did  was  for  the 
Air-Sea  Rescue  Officer.  As  he  outlined 
the  training  course,  he’d  place  the  ex¬ 
hibits,  such  as  Mae  Wests  and  a  dinghy, 
and  explain  each.  I  had  to  forego  my 
pass  that  week  to  finish  this  job,  but 
later  was  rewarded  with  a  pass  on 
Easter  so  I  could  attend  services  at 
Westminster  Abbey. 

My  over-due  furlough  was  cancelled 
(as  were  passes,  too)  because  of  the  in¬ 


tense  D-Day  preparations.  We  surmiMd 
that  May  First  would  be  ihe  day  for  lo 
many  secret  messages  contained  Mat 
Day.  But  then  May  1  went  by,  as  did 
many  others,  and  no  invasion.  Howeve, 
the  day  did  come,  and  the  CQ  (Charp 
of  Quarters)  really  got  us  up  in  a  hurrj 
that  morning.  She  had  sensed  the  da; 
after  receiving  a  message  to  get  the  Opi 
Wacs  (Operational)  to  duty  at  any  early 
hour.  Every  type  of  aircraft  was  flying 
in  the  black  and  white  striped  battle 
dress  for  that  special  day.  It  was  a 
day  of  awe — for  once  the  messhall  wu 
almost  still  for  all  spoke  in  hush-husii 
tones.  That  night  one  of  our  officen 
spoke  to  us  and  told  us  just  what  part 
we  had  played  and  how  much  progresi 
had  been  made.  Our  planes  had  made 
two  complete  umbrellas  over  the  English 
Channel  to  protect  the  ships — as  one 
plane  came  out  of  the  formation  to  re 
fuel,  another  would  take  its  place. 

Rumors  are  part  of  the  Army.  After 
the  invasion  it  was  definitely  assumed 
that  VIII  Fighter  would  disband— it 
finally  did,  to  a  certain  extent,  but  the 
remnants  were  sent  to  Charleroi,  Bel¬ 
gium.  I  was  shipped  to  1st  Bomb  (later 
the  nomenclature  was  changed  to  “Air") 
Division,  Brampton,  England,  with  the 
67th  Fighter  Wing.  The  other  two 
Wings  went  to  the  other  two  Bomb  Divi¬ 
sions,  2nd  and  3rd.  Again  it  was  hard 
to  say  cheerio  to  friends,  but  I  couldn’t 
have  had  better  mates  than  those  1 
learned  to  know  at  Division.  I  spent  an 
entire  year  at  Brampton,  which  is  about 
sixty  miles  from  London,  and  nineteen 
from  beautiful  Cambridge.  And  pie 
turesque  Brampton  is  full  of  antiquities 
— most  of  the  cottages  have  thatched 
roofs;  Samuel  Pepy’s  (the  diarist)  home 
and  pub  are  there;  and  Hinchingbrook 
Castle,  home  of  the  Earl  of  Sandwich, 
was  used  as  a  British  convalescent  hos¬ 
pital. 

At  Headquarters  I  was  assigned  to 
the  Personnel  Section,  and  my  duties 
were  to  take  the  dictation  from  the 
officer  in  charge,  type  the  Orders,  and 
type  indorsements,  and  take  the  Daily 
Journal.  This  Section  was  one  of  the 
(Continued  on  Page  22) 
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THE  LIFE  OF  A  C.J.  JANE 

(Continued  from  Page  20) 


busiest,  but  the  grand  personnel  made 
the  work  easier — when  going  got  too 
rough  a  little  harmony  broke  out,  or  a 
Section  party  was  hinted.  .  .  The  main 
entrance  was  just  outside  our  door  so 
we  had  grandstand  seats  to  view  all  the 
dignitaries  as  they  arrived — and  these 
included  Eisenhower,  Spaatz,  Doolittle 
and  Jimmy  Stewart. 

I’m  forgetting  the  weird  sound  of 
“Moaning  Minnie’’,  our  district  air-raid 
siren,  the  shortage  of  coal  and  wood  for 
our  two  hut  stoves,  and  how  we  scav¬ 
enged  anything  that  would  burn,  the 
blackouts  on  moonless  nights,  the  ab¬ 
sence  of  hot  water  when  cloths  or  hair 
were  to  be  washed,  the  taped  bus  win¬ 
dows  preventing  sight-seeing,  the  white 
fogs,  the  cancellation  of  a  planned  fur¬ 
lough,  and  army  detail  work  both  at 
Headquarters  (we  kept  our  offices  clean, 
and  built  the  fires)  and  in  the  WAC 
area. 

But  I’m  remembering  with  fondness 
the  unbelievably  lovely  springs  and  sum¬ 
mers  with  twilight  until  almost  mid¬ 
night,  the  call  of  the  cuckoos,  the  pink 
almond  and  cherry  blossoms,  the  ivy- 
covered  homes  and  walls,  the  green  tall 
hedges,  the  hawthorne,  holly  and  the 
poppy  fields.  .  .  The  Red  Cross  Clubs, 
especially  Rainbow  Corners  and  the  WAC 
Club  in  London  and  the  Bull  Hotel  in 
Cambridge.  .  .  The  thatched  cottages, 
lambs,  tea  houses,  quaint  pubs  with  their 
dart  boards  and  warm  mild  and  bitters, 
the  fish  and  chip  shops,  the  Englishman 
enjoying  a  day’s  holiday  with  his  family 
and  touring  the  country  by  tandum  with 
a  sidecar  and  a  rear  seat  for  the  chil¬ 
dren,  the  Gypsy  caravans,  the  old-fash¬ 
ioned  English  dances,  boating  on  the 
Cam,  and  teas  in  the  homes  of  English 
friends  near  camp. 

And  there  are  other  things  I  hope  I’ll 
always  be  able  to  recall.  The  joy  of 
Christmas  caroling;  the  street  lights  in 
Cambridge  and  London  after  V-E  Day; 
the  proud  feeling  we  had,  when,  early 
in  the  mornings  before  the  sun  shone, 
our  planes  rendezvoused  using  bright 


fiares  to  get  into  formation;  the  mit 
sions  wherein  hundreds  of  planes  took 
part — their  engines  roaring  and  their 
brilliance  in  the  sun;  the  returning  crip¬ 
pled  stragglers  and  the  broken  fornu- 
tions;  and  the  bonfires  V-J  night. 

One  reason  for  restlessness  in  civiliu 
life  is  lack  of  passes  and  furlought! 
England  was  a  blessed  spot  for  these  be¬ 
cause  of  her  smallness.  We  could  cover 
a  lot  of  territory  in  a  day — bike  to  St 
Ives  or  spend  the  day  in  London.  In  our 
Section,  we  took  turns  in  saving  up  our 
day  off  for  the  week,  that  is,  worked  two 
consecutive  weeks,  and  then  took  a  48- 
hour  pass,  giving  enough  time  to  really 
travel.  I  was  favored  by  having  rel»- 
tives  in  Birmingham,  London,  Burton, 
and  Leicester.  And  besides  these  cities, 
I  took  jaunts  to  shelled  Dover,  the 
Cathedral  cities  of  Canterbury,  Exeter, 
Salisbury,  Ely,  St.  Albans,  and  Peter- 
boro.  (And  I  can  still  feel  the  ache  in 
my  bones  from  the  dampness  of  these 
structures.)  Excursions  were  made  to 
Pierpont  Morgan’s  estate,  Kew  Gardens, 
Henley,  Marlowe,  Oxford,  Chalfont-St- 
Giles  (to  view  Milton’s  Cottage),  Jor¬ 
dans  (to  see  Penn’s  Meeting  House), 
Windsor,  Eton,  Stoke-Poges  (where 
Grey  wrote  his  “Elegy”),  Penn,  Beacons- 
field,  Cookham,  Coventry  (which  was 
mercilessly  bombed),  to  KenniJworbh  (to 
see  the  castle  ruins),  and  to  Stratford- 
on-Avon.  All  these  trips  are  stories 
within  themselves  for  I  met  Americans, 
Englishmen,  Scotchmen,  Irishmen,  Aus¬ 
tralians,  and  Poles.  The  uniform  war¬ 
ranted  this  friendliness. 

And  now  about  the  Gl-Joes.  I  found 
them  “swell”.  Of  course,  the  fellows 
outnumbered  the  WACS  by  the  hundreds 
— so  we  were  rushed  off  our  feet.  We 
received  invitations  to  two  and  three 
parties  a  week.  And  were  often  greet¬ 
ed,  in  London  especially,  by,  “A  real 
American  girl!  Just  say  one  word— 1 
haven’t  heard  an  American  girl  speak  in 
two  years.”  Well,  I  found  that  it  never 
hurt  to  answer.  Before  the  invasion, 
England  was  jammed  with  infantrymen. 


including  the  30th  Division,  which  had 
been  stationed  at  Camp  Atterbury  be¬ 
fore  I  left,  and  it  seemed  like  a  grand 
reunion. 

Another  sparkle  in  our  WAC  lives  was 
our  weekly  visit  to  the  Station  Hospital 
(Diddington)  which  was  four  miles  from 
Brampton.  In  the  winter  months  an 
ambulance  would  be  our  means  of  trans¬ 
portation,  and  in  the  spring  and  summer 
our  own  bikes.  Sometimes  we  conducted 
Bingo  games  in  the  different  wards,  but 
more  often  we  just  listened  to  what  the 
boys  wanted  to  tell  of  their  battle  ex¬ 
periences  and  home;  and  we  looked  at 
their  souvenirs  saved  through  the  thick 
of  it;  and  we  did  little  helpful  things 
as  assisting  them  in  smoking  or  giving 
a  shampoo  if  their  arms  had  been  burned 
or  amputated.  We  got  a  lot  of  enthusi¬ 
asm  from  these  visits  and  did  all  the 
menial  jobs  of  Army  life  with  more 
fervor.  These  trips  were  as  good  for  us 
as  for  the  patients. 

After  V-E  Day  the  Red  Cross  moved 
into  Paris  and  organized  clubs  for  a 
leave-center.  I  was  lucky  to  get  a  two- 
day  pass  and  so  was  flown  in  a  B-17 
from  one  of  our  1st  Air  Division  bases 
(Herrington).  Again,  as  in  London,  I 
was  reunited  with  my  best  WAC  Atter¬ 
bury  friends,  and  again  viewed  and  en¬ 
vied  their  apartment-hotel  life.  It  was 
a  far-cry  from  my  “Hut-Life”,  Paris, 
on  the  outside,  seemed  as  gay  as  ever, 
but  food  was  so  scarce  that  it  was  a 
court-martial  offense  to  eat  any  place 
but  at  an  American  Club.  Any  smoking 
GI  was  surrounded  by  Frenchman,  wait¬ 
ing  for  the  disposed  butt.  And  every¬ 
where  Frenchmen  beseeched  us  for  a 
package  of  cigarettes  at  sixty  francs,  or 
a  bar  of  soap  at  fifty,  or  a  bar  of 
chocolate  at  forty.  (A  franco  was  worth 
two  cents.)  But  then,  on  the  other  hand, 
small  rayon  souvenir  handkerchiefs  were 
offered  by  the  French  for  seventy  francs! 
I  enjoyed  window-shopping  the  most  for 
those  windows  were  out-of-this-world. 
I  did  take  a  sight-seeing  tour  which  was 
similar  to  one  taken  in  1937,  only  this 
time  I  was  the  ONLY  woman,  and  I  went 
tc  the  Folies  Bergere  and  to  a  fashion 
shew-  at  Piguets.  My  two-day  pass  grew 


into  three  days.  We  were  scheduled  to 
return  in  a  B-24,  but  when  ready  to 
take-off,  discovered  engine  trouble.  How¬ 
ever,  the  pilot  and  co-pilot  seemed  ready 
to  “take-off”  in  the  Paris  direction,  and 
even  admitted  that  they  had  never  seen 
the  city  from  the  ground!  The  next  day 
the  B-24  was  still  out  of  commission  so 
we  were  winged  back  in  a  B-17, 

r  had  two  wonderful  furloughs.  My 
first  came  in  November,  1944,  and  I  went 
to  Scotland  with  Verna,  a  WAC  friend, 
who  was  later  shipped  to  Belgium.  It 
was  a  cold  eight-hour  train  ride  from 
London  to  Edinburgh,  but  it  was  short¬ 
ened  by  a  friendly  trainman  who  served 
hot  tea  to  us  and  two  Australian  RAF 
men,  and  an  Irish  (southern)  sailor, 
who  were  our  traveling  companions  in 
one  of  those  British  train  compartments. 
Verna  and  I  had  both  packed  lunches  at 
our  mess  halls  before  starting  out,  so 
were  prepared  to  act  as  hostesses  to  all 
of  them.  (And  I  might  note  here  that 
after  a  furlough  or  48-hour  pass,  I  was 
always  happy  to  return  to  the  GI  Mess 
Hall.)  Most  restaurants  served  fish  and 
chips  (which  were  good,  but  not  for  a 
steady  diet),  powdered  eggs  or  sausage 
made  of  cereal !  And  the  prices  for  hot¬ 
house  fruit  (grapes  14  shillings  a  bunch 
and  medium-sized  peaches  8  shillings 
each)  were  out  of  all  reason. 

The  sleet,  snow,  and  rain  did  not 
dampen  our  sight-seeing  ardor  and  so  we 
toured  Edinburgh  thoroughly  and  took 
a  trip  to  the  Firth  of  Forth  and  Dun- 
firmline  to  see  the  Abbey  and  Andrew 
Carnegie’s  birthplace.  We  also  inquired 
at  the  Red  Cross  (which  was,  by  the 
way,  the  only  centrally-heated  building 
in  the  city)  about  a  trip  to  Loch 
Lomand,  but  were  told  with  a  chuckle 
and  a  few  Scotch  brrs  that  “only  fools 
and  Yanks  would  go  there”  that  time  of 
year.  Well,  we  fooled  her  and  were 
pleased  to  find  a  restaurant  that  had 
the  unheard  of  steaks  and  milk,  after 
which  we  found  a  studio  where  we  had 
our  pictures  taken  in  kilts.  There  were 
few  things  to  buy  without  coupons,  and 
all  were  expensive  and  not  the  best;  but 
I  found  plaid  note  paper  and  calendars. 
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CONTINUATION  OF  REPORT  OF  WORKSHOP 

PURDUE  UNIVERSITY.  LAFAYETTE,  INDIANA 
AUGUST  6  TO  16.  1946 
The  Superintendent  and  His  Secretary 

By  Gerald  Alexander,  Superintendent  of  City  Sehools 
Crawtordsville,  Indiana 

In  his  opening  remarks  Mr.  Alexander  gave  definitions  of  a  secretary  as  “one 
who  does  everything  from  corking  a  bottle  in  a  production  line  in  a  plant  while  the 
boss  is  tied  up,  to  buying  valentines  for  his  wife”,  “one  entrusted  with  secrets, 
especially  one  in  another’s  confidence,  a  confidant”,  “one  whose  office  it  is  to  write 
for  another”. 

Though  the  basic  qualifications  of  stenographers  and  secretaries  are  the  same, 
the  degree  of  possession  of  the  following  determines  what  she  is: 

I.  SKILLFUL  INDUSTRY — The  history  of  shorthand  was  traced  from  the 
time  of  the  early  Greeks  through  the  Stenotype  machine  of  modern  times,  and 
mention  was  made  that  the  typewriter  was  invented  in  Milwaukee  in  1866.  The 
field  of  stenography  was  opened  originally  by  men  but  now  has  been  almost  com¬ 
pletely  taken  over  by  women.  A  good  secretary  has  patience,  the  ability  to  interpret 
what  the  Superintendent  wants  to  say,  familiarity  and  creative  use  of  office 
machines  which  combine  inventive  and  mechanical  genius,  perfection  in  spelling, 
grammar,  and  punctuation,  ability  to  compose  gracious  and  tactful  letters. 

II.  LOYAL  TRUSTWORTHINESS — A  secretary  should  be  primarily  loyal 
to  the  welfare  of  the  entire  school  system.  Then  she  must  be  personally  loyal  to 
her  Superintendent.  He  must  have  the  ability,  tact,  and  consideration  to  merit 
her  support,  and  his  personality  must  be  conducive  to  confidence  and  trust.  The 
status  of  women  over  men  as  secretaries  was  defended.  A  woman  considers  her 
job  a  career  while  a  man  thinks  of  it  as  a  stepping  stone  to  an  executive  position. 

III.  A  CHARMING  PERSONALITY — A  well  dressed,  attractive  secretary 
who  radiates  vitality  and  enthusiasm  on  the  job,  who  smiles  regardless  of  how  she 
feels,  inspires  visitors.  Our  most  genuine  personalities  are  not  natural.  They  are 
made,  good  or  bad,  by  repeated  practice.  A  forced  smile  or  hypocritical  pretenses 
cannot  be  condoned.  A  genuine,  spontaneous  personality  can  be  developed.  A 
definition  for  personality  in  relations  with  other  people  was  offered:  ‘every  one  now 
believes  that  there  is  in  man  an  animal,  ruling,  characteristic,  essence,  or  spirit 
which  is  himself.  This  spirit  dull  or  bright,  petty  or  grand,  fair,  pure,  or  foul, 
looks  out  of  the  eyes,  sounds  in  the  voice,  and  appeffrs  in  the  manner  of  each  indi¬ 
vidual.  It  is  what  we  call  personality.’ 

Mr.  Alexander  summarized  his  address  with  the  following  words:  “The  success 
of  a  school  Superintendent  depends  more  largely  on  his  private  secretary  than  on 
any  other  individual  in  the  entire  school  system.  She  is  indispensable.  Without 
her  confidence,  loyalty,  and  cooperation  he  could  not  possibly  serve  the  best  interests 
of  a  school  system.” 

Mr.  Alexander  brought  his  interesting  address  to  a  close  with  the  following 
poem  by  George  du  Maurier: 

“A  little  work,  a  little  play 
to  keep  us  going — and  so  good  day 

“A  little  warmth,  a  little  light 
of  love’s  bestowing — and  so  good  night 

“A  little  joy  to  match  the  sorrow 
of  each  day’s  growing — and  so  good  morrow 

“A  little  trust  that  when  we  die 
we  reap  our  sowing — and  so  good  night.” 

Bernadine  A.  Dolata 
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The  Atomic  Age 

Dr.  Kenneth  S.  Davenport,  Assistant  Director 
Division  ot  Educational  Reference 
Purdue  University 

Dr,  Davenport,  in  addressing  our  group,  pointed  out  that  Public  Opinion  Polls 
have  recently  been  developed  into  a  reasonable  science.  Its  importance  among 
children  is  being  stressed  since,  in  a  Democracy,  only  through  public  opinion  should 
we  get  anything  done.  If  we  are  to  attempt  to  make  a  better  world  for  children 
to  live  in,  it  is  of  great  value  to  find  out  what  children  think  about  the  problems 
which  they  meet  now.  They  pay  for  wars  and  other  vital  issues  indirectly. 

Dr.  Davenport  discussed  the  following  nine  facts  that  are  known  about  Atomic 
Bombs: 

1.  Scientists  in  all  countries  have  the  knowledge  of  breaking  atoms. 

2.  All  industrial  nations  are  now,  or  will  shortly  be,  able  to  build  atomic  bombs, 
because  the  only  secrets  are  those  of  manufacturing. 

”^3.  Today,  with  existing  equipment,  we  can  fiy  to  any  other  part  of  the  world 
without  the  direct  assistance  of  a  human  operator. 

4.  There  is  now  no  adequate  defense  against  atom  explosions  and  there  will 
probably  not  be  any. 

5.  If  the  atom  bomb  is  used  again,  the  attack  will  probably  be  sudden  and 
unexpected. 

6.  The  effect  of  an  atomic  bomb  attack  will  result  not  only  in  tremendous  loss 
of  life,  but  also  in  so  great  a  destruction  that  it  would  be  impossible  to  fight  back. 

7.  The  only  way  for  mankind  to  insure  himself  of  survival  is  to  use  no  more 
atomic  bombs. 

8.  The  only  way  to  prevent  the  use  of  the  atomic  bomb  is  to  make  sure  that 
there  are  no  more  wars. 

9.  The  possibilities  for  peacetime  constructive  use  of  atomic  energy  is  limitless 
and  beyond  imagination. 

Dr.  Davenport  emphasized  that,  at  present,  the  need  for  more  social  scientists 
is  greater  than  the  need  for  more  physical  scientists.  His  discussion  was,  without 
doubt,  of  great  interest  and  a  source  of  information  to  all  of  us. 

We  thank  you.  Dr.  Davenport,  and  extend  our  sincere  wishes  for  success  in 
your  Florida  endeavors. 

Mae  Rosenberg 

Perils  of  Prosperity 
Dr.  Earl  L.  Buts,  Head 
Department  of  Agricultural  Economics 
Purdue  University 

Three  basic  assumptions  were  presented  as  follows: 

1.  Price  level  will  rise  though  1946  and  into  1947,  thus  continuing  or  even  expand¬ 
ing  our  “artificial  war  prosperity”. 

2.  A  price  reaction  at  the  end  of  this  period  will  carry  prices  down  about  the  1945 
levels — perhaps  even  lower,  but  not  back  to  pre-war. 

3.  It  will  be  several  years  (probably  10  or  more)  before  prices  decline  to  pre-war 
level  (if  they  ever  do).  Business  will  be  relatively  good  during  most  of  this 
period.  Although  U.  S.  agriculture  may  appear  disadvantaged  relative  to 
industry,  farming  will  be  profitable  on  economic-sized  units  not  burdened  with 
excessive  debt. 
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The  first  peril  is  the  growth  of  complacency,  which  effects  our  lives  in  many 
ways.  On  the  economic  side,  most  of  us  are  handling  more  money  than  formerly. 
Contented  and  satisfied  with  this  state  of  affairs  we  neither  see  nor  are  concerned 
about  the  weak  spots  in  our  economic  system. 

On  the  social  side  of  the  picture,  the  potential  social  problems  brought  about 
by  the  temporary  dislocation  of  millions  of  war  workers  and  veterans  seem  a  long 
way  removed  from  us. 

Because  the  way  to  fight  wars  is  to  make  killers  of  men,  the  moral  fibre  of  a 
nation  always  declines  during  war.  This  decline  is  not  very  apparent  while  pros¬ 
perity  lasts.  It’s  hard  to  get  excited  about  it.  We  do  not  stop  to  analyze  that 
juvenile  delinquency  and  crime  waves  are  an  outgrowth. 

A  general  political  apathy  characterized  the  masses  of  our  people  as  long  as 
prices  continue  high  and  money  comes  easy. 

The  intellectual  outlooks  is  not  good  and  there  is  no  basis  for  optimism  when 
w'e  face  young  men  and  women  who  are  reluctant  to  continue  their  education  in 
the  face  of  lucrative  alternatives. 

The  second  peril  stressed  was  the  rise  of  socio-economic  inefficiency.  We  are 
carrying  a  lot  of  driftwood  and  in  times  like  these  we  are  not  weeding  out  inefficient 
operators  by  failure,  foreclosure,  etc. 

A  great  peril  is  the  assumption  that  high  prices  will  continue.  After  a  few 
months  we  come  to  regard  abnormally  high  prices  as  the  “new  normal”.  Operating 
costs  are  permitted  to  rise  unduly.  Additional  fixed,  long-term  obligations  are 
assumed  by  many  of  us.  Inadequate  reserves  are  set  aside  for  depreciation  and 
replacement  of  equipment.  Many  of  us  make  the  mistake  of  permitting  our  stand¬ 
ard  of  living  (expenditures)  to  rise  above  that  which  can  be  comfortably  supported 
at  normal  price  levels.  We  were  warned  not  to  make  the  mistakes  that  our  parents 
made  in  1920.  It  was  predicted  that  someone  in  the  audience  would  make  that 
same  mistake. 

We  will  have  to  recognize  the  difficulty  of  adjusting  to  post  inffation  “normal” 
as  a  peril.  Will  the  individual  have  sufficient  fat  on  his  back  and  elasticity  in  his 
spine  to  become  adjusted  to  a  lower  and  more  stable  level  of  economic  activity? 
Will  the  leaders  of  the  economic  group  be  sufficiently  courageous  and  far-sighted  to 
refrain  from  rushing  for  government  aid  at  the  first  sign  of  price  decline?  Will 
the  nation  have  sufficient  political  fortitude  and  faith  in  free  enterprise  to  encourage 
the  widespread  exercise  of  private  initiative  in  the  land? 

The  big  question  is  what  we  are  going  to  do  about  all  this.  We  are  going  to 
have  tough  adjustments  to  make  in  the  next  two  years  for  a  permanent  “new  level 
of  economic  activity”.  Stress  efficiency  again.  Get  out  of  debt  on  “inffation 
dollars”.  Keep  yourself  in  strong  financial  position.  Equip  your  thinking  to  con¬ 
tribute  to  an  intelligent  and  unselfish  solution  to  the  difficult  economic  and  political 
problems  America  must  face  in  the  years  ahead.  You  can  be  an  inffuence  in  build¬ 
ing  public  opinion  for  continued  faith  in  the  future  of  America — a  great  growing 
country  with  its  best  years  yet  to  come. 

Reported  by  Gertrude  S.  Plotner 

A  university  professor — one  of  the  eleven,  eleven.” 
absent  minded  type — was  recently  awak-  “Oh,  pardon  me,”  said  the  caller, 
ened  by  the  telephone  at  2  a.m.  The  “Wrong  number.  Sorry  I  disturbed  you.” 
caller  inquired,  “Is  this  one,  one,  one,  “That’s  all  right,”  rejoined  the  pro- 
one?”  fessor.  “I  had  to  get  up  to  answer  the 

“No,”  answered  the  professor.  “It  is  telephone  anyhow.” 
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Modern  Heath  Texts  for  Modern  Classes 


Esta  Ross  Stuart 

STUART  TYPING,  SECOND  EDITION 

Forkner,  Osborne,  and  O’Brien 

CORRELATED  DICTATION  AND  TRANSCRIPTION 

Bliss  and  Rowe 

EVERYDAY  LAW 

Kanzer  and  Schaaf 

essentials  of  business  arithmetic 

Rice,  Dodd,  and  Cosgrove 

FIRST  PRINCIPLES  OF  BUSINESS 

D.  C.  HEATH  and  COMPANY 

180  Varick  Street,  New  York  City 


For  Quality  and  Service 

Use  our  •window  shades 

•  BULLETIN  BOARDS 

•  ERASERS  •SCHOOL  SEATING 

•  ELECTRIC  ERASER  CLEANERS 

•  BLACKBOARDS  •  TEACHING  MATERIALS 
and  ALL  SCHOOL  SUPPLIES 

BECKLEY-CARDY  COMPANY 

1632  INDIANA  AVE.  CHICAGO  16,  ILL. 


When  dealing  with  our  advertisers,  please  mention  the  National  Secretary 


Working  with  School  Administrators 

Mr.  Morris  McCarty.  Chairman 
Superintendent,  Lafayette  Public  Schools 
Lafayette,  Indiana 

1.  How  much  should  the  secretary  tell  anyone  coming  into  the  office  regarding  the 
administrator’s  whereabouts? 

Whenever  possible  tell  them  truthfully  where  he  is;  however,  good  judgment 
must  be  used  at  all  times.  Your  administrator  must  always  keep  you  in  his 
confidence. 

2.  Are  administrators  out  of  the  building  too  much?  Could  they  follow  a  definite 
daily  schedule? 

The  answer  to  the  above  varies  as  it  defends  upon  the  problems  arising 
each  day. 

3.  What  does  your  administrator  do  that  makes  your  job  more  difficult?  Is  he  a 
procrastinator?  Does  he  overload  you  with  last-minute  requests? 

In  order  to  develop  a  better  working  plan,  a  definite  understanding  should 
exist  between  secretary  and  administrator. 

Discuss  the  following  with  your  administrator: 

Telephone  calls — do  you  take  the  name  and  telephone  number  and  have 
him  call  later,  or  do  you  ring  him  immediately? 

Opening  incoming  mail. 

Personal  interviews. 

Budgeting  his  time  to  agree  with  the  secretary’s. 

Trivial  matters. 

Does  he  try  doing  too  much  on  the  outside?  Belonging  to  too  many  organiza¬ 
tions? 

This  pertains  to  the  individual  community. 

An  understanding  between  the  administrators  and  others  must  always  be  main¬ 
tained  in  order  that  the  secretary’s  position  may  be  understood  and  respected. 

Mr.  McCarty  says  “That  a  good  secretary  should  be  courteous  at  all  times  to 
everyone,  all  typing  should  be  accurate,  and  she  should  be  well-groomed.’’ 

Sadie  Stein 

Time  and  Energy  Budget 

The  committee  realizes  that  each  secretary  must  work  out  a  time  and  energy 
budget  suitable  to  her  particular  needs.  However,  we  have  listed  below  some 
general  suggestions  which  might  be  used  by  any  secretary: 

I.  ADMINISTRATORS  AND  ASSOCIATES 

A.  Administrators  control  and  approve  amount  and  kind  of  work  to  be 
done  by  secretary  for  staff  and  faculty  members. 

B.  Assignment  of  specific  duties  to  each  secretary. 

II.  OFFICE  EQUIPMENT 

A.  Duplicating  equipment 

1.  Film  process  (most  economical) 

2.  Direct  (fluid)  process 

3.  Mimeograph 

B.  Adding  machines 

1.  Calculator 

2.  Comptometer 

C.  Pendaflex  file 

D.  Secretarial  desk-side  file  (rolling  file) 

E.  Rolling  tables  for  duplicating  equipment 

F.  Use  of  posture  chairs 
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III.  DEVICES 

A.  Calendars 

1.  Work  calendar 

2.  Activities  calendar 

3.  Appointment  calendar 

4.  Tickler  file  (3x5  file — daily  and  monthly  card  file  of  duties, 
activities,  due  dates  for  reports,  etc.) 

B.  Percentage  tables  and  charts  adaptable  to  your  own  system 

C.  Schedules  and  telephone  numbers  most  used  at  finger  tips 

D.  Mimeographed  forms 

E.  Card  sorter  (alphabetical) 

F.  Assembling  devices  (collating  bin) 

G.  Convenient  arrangement  of  office  supplies 

IV.  GENERAL 

A.  Instruct  teachers  in  use  of  office  equipment 

B.  Open  and  sort  mail  in  order  of  importance  to  the  administrator 

C.  Specific  time  to  answer  correspondence  and  prepare  bulletins 

D.  Run  off  blank  forms  in  slack  periods 

E.  Arrange  equipment  and  office  for  efficiency 

F.  Adequate  lighting 

G.  Work  out  short  cuts  in  filing 

1.  Carbon  copy  of  reply  to  letters  typed  on  back  of  original 

2.  Fasten  letters  pertaining  to  same  subject  together  when  trans¬ 
ferring  files 

H.  Clearing  house  for  scheduling  due  dates  for  reports 

I.  Use  student  help  for  small  tasks  and  errands 

J.  Analyze  own  situation  and  schedule  work  accordingly 

V.  PUBLIC  RELATIONS 

A.  Allow  time  in  your  daily  program  for  contacts  with  school  personnel, 
students,  parents,  visitors,  salesmen,  etc. 

B.  Do  not  sacrifice  courtesy  for  clerical  work 

C.  Develop  maturity  in  human  relations 

VI.  INVESTMENT  OF  OUR  OWN  ENERGIES  IN  WAYS  THAT  PAY 

A.  Recognition  and  control  of  own  emotional  conflicts 

1.  Fear  of  criticism 

2.  Hates 

3.  Feelings  of  inferiority 

Committee  on  Time  and  Energy  Budget 
Esther  Jamison,  Chairman 
Emmabelle  F.  Morse,  Secretary 


The  Dean  of  ^rls  at  a  certain 
college  was  making  an  announce¬ 
ment  before  the  student  body. 

The  president  of  the  college  and 
I,”  she  said  sternly,  “have  decided 
to  stop  necking  on  the  campus.” 

Greeted  with  gales  of  laughter, 
she  became  flustered  and  attempted 
to  explain.  “What  I  mean  is,  all 
this  kissing  that’s  been  going  on 
under  my  nose  must  stop.” 


Sailor:  “Darling,  you  are  the 
eighth  wonder  of  the  world.” 

Girl  Friend:  “Fine,  but  don’t  let 
me  catch  you  out  with  any  of  the 
other  seven.” 


Foreman:  “How  long  have  you 
been  working  here?” 

Apprentice:  “Ever  since  you 
came  in  the  door.” 
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Rea  Lindenberg 

Room  302  Administration  Building,  Parkway  and  21st  Street 
Philadelphia  3,  Pa. 


We  exceedingly  re¬ 
gret  that  due  to 
serious  illness,  Rea 
Lindenberg  of 
Philadelphia,  Edi¬ 
tor  of  our  new  col¬ 
umn  “Efficiency 
Exchange”,  was 
not  able  to  edit  her 
first  issue  of  the 
column.  We  hope 
for  Rea  a  speedy 
recovery  and  will  look  forward  to  the 
May  issue  of  “Efficiency  Exchange”  by 
Rea. 

We  have  hurriedly  gathered  together 
the  following  material  to  launch  “Effi¬ 
ciency  Exchange”  on  its  way  as  a  means 
of  giving  you  new  and  old  ideas  on  effi¬ 
cient  situations.  If  you  have  a  clever 
and  efficient  way  of  doing  a  piece  of 
work  by  all  means  send  it  on  to  Rea  for 
her  May  column,  or  if  you  have  read  a 
good  book  about  secretarial  work  pass 
the  news  on  to  Rea. 

The  Ideal  Secretary 

Is  attractive  and  personable,  but  she 
need  not  be  beautiful. 

Dresses  neatly  and  conservatively,  not 
ostentatiously. 

Walks  slowly,  speaks  softly,  smiles 
often,  and  is  considerate  of  others. 

Protects  her  boss  and  conserves  his 
time,  but  doesn’t  coddle  him. 

Thinks  of  herself  and  expresses  her¬ 
self.  Knows  the  business  well  and  takes 


an  interest  in  it.  Knows  her  boss  well 
and  keeps  her  interest  in  him  strictly 
professional. 

Exhibits  no  superiority  over  other 
employes  merely  because  she  is  the  bos*’ 
secretary. 

Is  alert,  tactful,  and,  of  course,  thor¬ 
oughly  competent  in  her  professional 
skills. 

The  Best  Boss 

Respects  his  secretary  as  a  person 
with  problems  and  worries  and  a  desire 
for  appreciation  and  praise. 

Pays  for  brain  power  and  should  be 
neither  surprised  nor  affronted  when  he 
gets  honest  advice  or  criticism. 

Keeps  working  conditions  as  comfort¬ 
able  and  pleasant  as  possible;  helps  em¬ 
ployes  to  combat  the  monotony  of  ,office 
routine. 

Doesn’t  discuss  his  private  life,  but 
takes  an  interest  in  the  personal  accom¬ 
plishments  of  his  workers. 

Is  courteous  and  frank.  Is  explicit 
when  giving  directions. 

Doesn’t  wait  until  the  last  minute  of 
the  day  to  begin  dictation. 

Doesn’t  defer  decisions  when  a  prob¬ 
lem  is  placed  before  him. 

Wins  his  secretary’s  respect  by  keep¬ 
ing  himself  superior.  She  expects  it. 
She  wants  to  be  proud  of  him. 

Efficiency  Plus 

Know  your  typewriter.  It’s  your  shin¬ 
ing  sword  and  your  Flying  Fortress. 
Don’t  mistreat  it.  When  something  goes 
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wrong,  spot  it  and — if  you’re  sure  you 
know  how — repair  it.  Keep  it  cleaned 
»nd  oiled — find  out  how  first  from  the 
lerviceman,  or  you  may  kill  it  with  your 
kindness.  Know  the  right  way  to  change 
the  ribbon,  never  let  it  get  worn  to  a 
holey  frazzle. 

Every  gadget  has  a  purpose  which 
should  work  diligently  for  you.  The 
ratchet  release,  variable  line  spacer  and 
tabulator,  if  properly  used,  will  make 
your  typing  works  of  art,  your  work 
easier. 

Keep  yourself  on  the  square  by  al* 
ways  dating  your  shorthand  notebook  on 
the  outside.  Date  the  bottom  of  the 
page  at  the  start  of  each  day’s  dictation. 
And  put  a  big  X  through  your  notes  as 
soon  as  you’ve  transcribed  them. 

If  filing  falls  to  your  lot,  know  your 
alphabet.  File  under  name  or  topics  by 
date,  under  “Miscellaneous”  by  name 
and  date.  Switch  papers  from  “Miscel¬ 
laneous”  to  a  separate  file  whenever  the 
number  of  papers  warrants  it. 

If  your  pencils  are  sharp  and  at  hand, 
your  pen  filled  and  ready,  your  supplies 
neatly  organized,  you’ll  save  yourself  in¬ 
finite  time  and  coddle  your  nerves. 

Know  your  papers.  Have  every  kind 
that  you  habitually  use,  in  the  drawer, 
so  arranged  that  you  can  get  at  them 
without  leafing  through  piles.  Don’t 
hoard  a  couple  of  months’  supply — then 
you  won’t  waste  dog-eared  sheets.  You’ll 
be  well  on  the  way  to  being  the  Perfect 
Secretary  if  your  letters  never  show  an 
erasure — and  since  everyone  hits  a 
wrong  note  once  in  a  while,  a  patented 
surface,  which  erases  without  a  trace, 
is  the  answer. 

They  Fall  Divided 

Most  typists  have  trouble  dividing 
words.  Dictionaries  tell  you  how,  but, 
in  general  remember  that  words  are  di¬ 
vided  according  to  their  pronunciation. 
Easy  to  remember — 
the  fewer  word-divisions  the  better, 
the  division  comes  between  doubled 
consonants — example,  neces-sary. 
prefixes  and  suffixes  can  be  divided: 
selec-tion,  receiv-able.  (exceptions: 
when  the  final  consonant  is  doubled 


— flit-ting,  big-ger;  or  when  the 
word  changes  in  accent  or  in  spel¬ 
ling — presi-dent,  from  pre-side; 
procla-mation,  from  pro-claim, 
a  vowel  that  forms  a  syllable  by  itself 
should  usually  be  typed  at  the  end 
of  the  first  line — bene-fit,  hesi-tate. 
Don’t — 

separate  q  from  u,  end  a  syllable  with 
j,  or  begin  one  with  x. 
divide  a  four-letter  word,  a  word  of 
one  syllable  (breadth,  through),  or 
leave  one  letter  standing  alone, 
divide  a  name,  numerals,  dates,  abbre¬ 
viations. 

further  divide  a  hyphenated  word, 
divide  a  short  word,  or  make  a  two- 
letter  division  (and  then  never  be¬ 
gin  a  line  with  a  two-letter  syllable, 
such  as  ly). 

Do- 

write  the  date  line  as  May  16,  1947, 
not  at  the  16th  of  May,  (When  the 
date  is  spelled  out,  it  appears  as 
May  the  sixteenth,  not  May  sixteen.) 
In  sums  of  money,  a  sdm  of  less  than 
a  dollar  can  appear  without  the 
dollar  sign  and  decimal  point.  98c 
Even  dollars  may  also  omit  the  decimal 
point  and  the  two  ciphers.  $230 
When  both  dollars  and  cents  appear 
separately  in  the  same  sentence, 
paragraph,  or  letter,  they  should  be 
written  uniformly.  $.98,  $1.00, 

$230.00 
Don’t — 

use  th,  st,  or  d  in  a  date  line,  although 
in  the  letter  itself  you  may  write 
the  16th  of  May. 
begin  a  sentence  with  a  figure, 
use  numerals  to  save  time,  when 
they’d  be  clearer  spelled  out. 

Words  of  Wisdom 

Tact  is  the  ability  to  give  a  person 
a  shot  in  the  arm  without  letting  him 
feel  the  needle. 

A  clock-eyed  secretary  won’t  get 
ahead. 

Dreams  won’t  come  true  if  you  over¬ 
sleep. 

Some  grow  under  responsibilitv. 
Others  merely  swell! 
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FrancM  E.  Rottnthal 


What  a  grand  time 
I’ve  had  since 
starting  in  on  this 
assignment!  In  the 
months  which  have 
intervened  since 
President  Eleanor 
asked  me  to  try 
my  hand  at  nation¬ 
wide  gossip  glean¬ 
ing,  I  really  have 
come  to  know  peo¬ 
ple.  And  it’s  wonderful!  From  all  sec¬ 
tions  of  the  country  you  gals  have  writ¬ 
ten  in  and  sent  me  copies  of  your  vari¬ 
ous  publications  and  added  notes  and 
items  of  interest  in  countless  ways,  and 
I  feel  that  I’ve  become  acquainted  with 
every  one  of  you.  You’re  a  delightful, 
friendly  bunch  and  I’m  so  grateful  for 
all  your  many  acts  of  kindness  and  help¬ 
fulness.  To  all  of  you  my  sincere  thanks 
and  my  best  and  friendliest  wishes.  To 
those  of  you  whom  I  have  not  yet  had 
the  privilege  of  meeting  in  this  “column 
campaign’’  this  is  an  invitation  to  come 
on  in — which  I  hope  you’ll  not  hesitate 
to  accept. 

Since  we  last  chatted  together  in  late 
summer.  I’ve  made  another  trip  east  and 
this  time  it  was  possible  for  Eleanor 
Dearden,  Flo  Garretson  and  me  to  get 
together  in  New  York  where  Eleanor 
acted  as  hostess  at  a  simply  super  lunch¬ 
eon  at  the  Divan  Parisien  on  45th  Street, 
of  which  Eleanor  had  read  an  account 
in  the  morning  paper  as  she  rode  down 
on  the  train  from  Springfield  to  New 
York.  I  could  rave  for  hours  about  the 
magnificent  “chicken  divan’’  and  the 
scrumptious  “oriental”  dessert — both  of 
which  were  true  epicurean  delights. 


Were  I  to  go  into  details,  however,  I’n 
afraid  your  tongues  would  all  be  hanf- 
ing  out  and  the  rairoads  and  air  lines 
would  be  flooded  with  requests  of  school 
secretaries  the  country  over  for  reserve- 
tions  to  New  York  to  permit  a  repait 
at  this  “out  of  this  world”  restaurant 
Suffice  it  to  say,  however,  that  we  three 
can  recommend  the  place  highly  and  not 
only  as  a  place  to  dine,  but  one  in  which 
to  visit  and  become  fast  friends.  It  was 
a  grand  experience.  Incidentally,  be¬ 
tween  mouthfuls,  we  did  manage  to 
mention  NASS! 

And  now  because  I  feel  so  close  to  all 
of  you,  and  I’m  so  anxious  that  you  feel 
that  same  way  about  me  so  that  there’ll 
be  no  hesitancy  on  your  part  in  writing 
to  me  and  sending  me  the  dope  about 
yourselves,  let  me  tell  you  about  my 
latest  venture —  which  I  think  is  a  per¬ 
fect  hobby.  You’ve  gathered,  of  course, 
that  I  am  an  air  enthusiast,  what  with 
my  dashing  about  the  country  in  the 
shortest  possible  time.  That  enthusiasm 
got  me  to  the  point  recently  where  1 
decided  to  learn  to  fly  myself.  And  I’ve 
done  just  that!  The  day  after  Christ¬ 
mas  I  made  my  first  solo  flight  and  since 
then  I’ve  been  able  to  start  chalking  off 
the  thirty  hours  of  solo  flying  required 
for  a  private  pilot’s  license — which  is 
what  I’m  aiming  at.  So  along  about  the 
middle  of  spring,  gals.  I’ll  be  certified  to 
take  any  of  you  for  a  little  hop.  How 
about  dropping  in  on  me  and  giving  me 
the  chance  to  show  you  some  midwestem 
landscape  from  a  few  thousand  feet  up! 

Now  that  you  know  how  this  school 
secretary  spends  her  spare  time,  let’s 
look  in  on  some  of  the  others  in  our  ever¬ 
growing  family.  We’ll  not  wade  too  far 
into  the  extracurricular  this  time,  but 
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will  stay  within  the  bounds  of  profes- 
lional  activity.  I  hope,  however,  that 
you’ll  tell  me  of  your  own  unusual  and 
fascinating  hobbies  and  pastimes  and 
this  column’s  purpose  can  be  enlarged  to 
the  point  where  it  will  make  us  acquaint¬ 
ed  both  inside  and  outside  of  school.  How 
about  it? 

There  are  a  few  new  states  and  cities 
to  add  to  our  roll  call  this  time — not  that 
they’re  new  organizations,  most  of  them, 
but  rather  because  the  presidents  or 
editors  have  added  my  name  to  their 
mailing  lists.  Here  goes,  then,  for  our 
quarterly  trip  around  the  country  to  see 
what’s  cooking. 


Arizona 

Heading  off  our  list  is  this  interesting 
account  quoted  from  a  clipping  thought¬ 
fully  sent  in  by  Grace  Holt: 

“J.  W.  Laur  of  Phoenix  was  unani¬ 
mously  elected  president  of  the  School 
Administrative  Assistants  of  Arizona  at 
the  annual  convention  of  the  group  Sat¬ 
urday,  November  9,  in  the  Young 
Women’s  Christian  Association.  He  suc¬ 
ceeds  Anna  Gupton  of  Phoenix. 

Other  officers  elected  to  serve  during 
the  coming  year  are:  Mrs.  Rachel  May¬ 
nard,  Tucson,  first  vice-president;  Miss 
Fern  Rigg,  Winslow,  second  vice-presi¬ 
dent;  Mrs.  Nellie  Lee,  Thatcher,  secre¬ 
tary-treasurer;  Mrs.  Rose  Allen  and 
Leola  Maxwell,  Phoenix,  executive  com¬ 
mittee  members. 

In  his  acceptance  speech,  Mr.  Lauer 
outlined  plans  for  appointing  state  sec¬ 
tional  membership  chairmen  who  would 
work  toward  increasing  membership  in 
the  organization.  He  also  appointed 
committee  chairmen  who  included  Nellie 
Lee,  finance;  Rachel  Maynard  and  Mrs. 
Davis  Williams,  membership  and  bulle¬ 
tin;  Miss  Frances  Moore,  research,  and 
Grace  B.  Holt,  publicity. 

During  the  convention  business  session 
the  resolutions  committee  presented  a 
resolution  concerning  retirement  for 
school  administrative  assistants.  The 
group  passed  the  resolution  and  voted 
that  school  administrative  assistants  be 


admitted  to  the  national  social  security 
plan. 

Dr.  Nolan  D.  Pulliam,  assistant  state 
superintendent  of  public  instruction,  dis¬ 
cussed  ‘Certification  of  School  Secre¬ 
taries’  and  stated  that  a  plan  for  the 
certification  of  school  secretaries,  clerks, 
nurses,  librarians  and  other  office  em¬ 
ployees  should  be  worked  out  by  the 
state  department. 

Mrs.  Belle  Kuehny  of  Los  Angeles, 
Calif.,  national  vice-president  and  mem¬ 
bership  chairman  of  the  School  Admin¬ 
istrative  Assistants,  outlined  the  impor¬ 
tance  of  professionalizing  the  work  of 
school  secretaries  and  administrative 
assistants. 

She  also  introduced  Mrs.  Dora  Lord 
of  Los  Angeles,  who  reported  on  the  re¬ 
cent  civil  service  convention  in  New 
York  City.  Mary  Ruth  Cooper  served 
as  secretary  at  the  conclave,  and  Mrs. 
Mildred  Hill  and  Mrs.  Fara  Darland  act¬ 
ed  as  a  resolutions  committee. 

Mrs.  Joe  Favela  arranged  decorations 
at  the  luncheon,  and  Miss  Nell  Zetty 
served  as  toastmistress.  Grace  B.  Holt, 
Warda  Hulsey  and  Mary  Bell  Noble 
were  members  of  the  nominating  com¬ 
mittee.” 

A  truly  professional  group  and  un¬ 
questionably  a  fine  convention.  Nice 
going,  Arizona. 

«  «  * 

California 

The  Los  Angeles  Secretarial  Associa¬ 
tion’s  Newsletter  continues  to  thrill  me 
with  its  fine  reporting  of  significant 
activities.  Issued  each  month,  the  News¬ 
letter  surely  serves  to  keep  the  L.  A. 
membership  up  on  what’s  going  on.  The 
officers  of  this  live-wire  group,  as  an¬ 
nounced  in  the  September  issue  of  the 
Newsletter,  are: 

“President,  Evelyn  Corbett 
First  Vice-President,  Mary  Beutel 
Second  Vice-President,  Mary  Ball 
Third  Vice-President,  Mary  Bremer 
Recording  Sec’y,  Virginia  Riggs  Ker 
Corresponding  Sec’y,  Nancy  Trevor 
Treasurer,  Bernice  Caldwell 
Auditor,  Betty  Jane  Gaskill 
Members  at  Large: 
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Elementary,  Helen  Bingham 
High  School,  Emma  Allen 
General,  Helen  Sprague” 

And  to  show  how  energetic  and  am¬ 
bitious  the  L.  A.  group  is,  the  Newsletter 
reports  that  “The  Executive  Board,  com¬ 
posed  of  the  elected  officers  and  com¬ 
mittee  chairmen,  met  at  Francis  Poly¬ 
technic  High  School  on  August  6  to 
make  preliminary  plans  for  this  year’s 
work.  It  was  decided  to  have  the  open¬ 
ing  event  a  membership  tea  on  October 
S.” 

The  L.  A.  Newsletter  contains  fre¬ 
quent  reference  to  the  “Personnel  Com¬ 
mission”  which  seems  to  be  doing  an 
effective  job  in  advancing  the  status  of 
school  secretaries  through  standardiza¬ 
tion  of  duties,  titles,  vacations,  salaries, 
and  other  vital  concerns. 

Being  a  large  system,  Los  Angeles  has 
opportunity  for  a  “group  within  a 
gfroup”  organization,  and  the  October 
Newsletter  gives  this  account  of  the 
activities  of  the  elementary  school  clerks : 

“A  meeting  of  all  elementary  school 
clerks  was  held  on  September  6,  giving 
the  girls  an  opportunity  to  become  ac¬ 
quainted  with  the  new  Administration 
Building  as  well  as  being  the  first  group 
to  officially  meet  the  newly  appointed 
Assistant  District  Superintendents.  This 
was  the  first  meeting  of  an  In-Service 
Training  Series  arranged  by  Mr.  Wil¬ 
liam  Brown  and  was  a  happy  occasion 
for  all.  Greetings  were  extended  by 
Evelyn  Corbett,  President  of  the  Secre¬ 
tarial  Association,  and  by  Helen  Bing¬ 
ham,  Elementary  School  Representative 
on  the  Executive  Board. 

“Dr.  Pollich,  Assistant  Superintendent 
in  Charge  of  the  Elementary  Education 
Division,  spoke  on  professional  and  kind¬ 
ly  attitudes;  Miss  Lindsay,  Principal  of 
Second  Street  School,  and  Miss  Mahoney 
of  36th  Street,  emphasized  the  impor¬ 
tance  of  clerical  excellence  and  public 
relations. 

“Announcement  was  made  of  the 
Cadet  Training  Plan  instituted  this  year 
and  arrangements  were  made  for  study 
groups.  Following  the  morning  meeting, 
luncheon  was  served  in  the  Administra- 


“Forty-five  enthusiastic  elementary 
clerks  attended  a  meeting  at  Polytechnit 
High  on  October  4.  It  was  voted  to 
have  regular  meetings.  The  group  dfr 
cided  to  continue  with  the  reclassificatioj 
study  and  to  meet  with  the  Director  of 
the  Personnel  Commission,  Mr.  Steven, 
regarding  additional  vacation  for  ten- 
months  employees.” 

L.  A.  membership  totaled  226  in  Dfr 
cember  with  much  interest  reported  in 
increasing  that  number  to  a  goal  of  500. 
Good  luck,  gals — that’s  a  most  worthy 
objective! 

The  Newsletter  is  a  genuine  “service” 
newspaper,  in  addition  to  being  an  ex¬ 
cellent  reporting  medium.  It  gives  helj)- 
ful  hints  that  make  the  job  easier  and 
more  effective.  Congratulations,  Bettye 
Wells,  on  your  splendid  editing. 

In  the  January  Newsletter,  received 
just  at  deadline  time,  we  find  that  “in- 
service  training”  continues  to  be  fea¬ 
tured  at  L.  A.  Secretarial  Association 
meetings.  The  L.  A.  girls  are  also  mak¬ 
ing  splendid  progress  on  their  secondary 
school  handbook  and  on  a  survey  of 
clerical  duties.  The  Newsletter  reports: 

“A  group  of  about  thirty  secretaries 
from  junior  and  senior  high  schools  met 
during  the  vacation  period  to  discuss  the 
current  problems  of  the  secondary  school 
handbook  and  the  proposed  survey  of 
clerical  duties. 

“Changes  •  in  the  preliminary  draft 
that  were  suggested  by  the  Administra¬ 
tive  Offices  were  discussed  and,  in  sev¬ 
eral  cases,  interesting  points  were 
brought  out  regarding  the  different 
methods  in  use  in  various  schools. 

“Mr.  Harold  Rosen,  Analyst  from  the 
Organization  Control  Section,  spoke  of 
many  problems  in  connection  with  re¬ 
lieving  the  clerical  situation,  and  gave  a 
summary  of  the  items  being  included  in 
the  questionnaire  to  be  sent  out.  It  is 
probable  that  the  questionnaire  will  be 
first  sent  to  only  a  small  group  of 
schools,  with  later  copies  going  to  all 
clerks  and  secretaries  in  secondary 
schools.  Among  other  things,  it  is  hoped 
that  this  survey  will  help  toward  stand- 
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tion  Cafeteria  and  an  informal  get- 
together  ensued. 

ardizing  duties  assigned  to  the  clerical 
force.” 

*  *  * 

District  of  Columbia 

The  D.  C.  Public  Schools  Secretarial 
Organization  has  a  live-wire  booster  in 
Alvina  Carroll,  who  found  time  in  the 
midst  of  the  busy  Christmas  season  to 
get  off  a  letter  and  a  copy  of  the  De¬ 
cember  Bulletin  to  me  that  I  could  tell 
ail  of  you  of  secretarial  activities  in  the 
Nation’s  Capital.  The  organization  now 
has  68  members,  with  the  list  still  grow¬ 
ing,  and  carries  on  an  ambitious  pro¬ 
gram  of  monthly  meetings  of  interest 
to  all. 

In  the  December  Bulletin  Agnes  Hill 
reports  on  President  Eleanor’s  recent 
visit  to  Washingrton, — 

“You  may  be  interested  to  know  that 
several  of  our  group  met  and  had  din¬ 
ner  with  our  National  President,  Eleanor 
Dearden,  on  Saturday  evening,  Novem¬ 
ber  23.  After  dinner  we  adjourned  to 
my  home  for  a  continuance  of  our  con¬ 
ference.  Eleanor  told  us  some  of  the 
plans  for  the  mid-winter  meeting  of  the 
American  Association  of  School  Admin¬ 
istrators  in  Atlantic  City  on  February 
28,  March  1  and  2.  This  promises  to  be 
a  most  enjoyable  occasion  and  it  is  hoped 
that  some  of  our  members  will  find  it 
possible  to  go.” 

And  the  account  of  how  Christmas 
was  observed  at  the  Franklin  Adminis¬ 
tration  Building  merits  repeating  here 
for  its  fine  portrayal  of  the  Christmas 
spirit  that  means  so  much  to  all  of  us. 
Janet  Turnbull,  editor,  writes: 

“The  traditions  and  customs  surround¬ 
ing  Christmas  are  many  and  varied.  The 
evergreen  tree,  with  its  bright  baubles 
signifies  the  holiday  throughout  most  of 
the  wide  world;  the  Santa  Claus  myth, 
with  numerous  variations,  is  known 
wherever  there  are  children;  stockings 
have  been  hung  for  more  years  than  we 
can  guess;  and  carols  have  been  sung 
since  the  beginning  of  Christianity. 

“We  at  the  administration  building 
have  our  own  little  private  observance 


of  Christmas  every  year  as  we  gather 
in  the  hallways,  and  lean  over  the  ban¬ 
nister  to  hear  the  music  furnished  by 
the  classes  and  choruses  from  a  number 
of  our  own  public  schools.  Their  voices 
are  young  and  true,  their  teachers  have 
trained  them  with  care,  and  their  hearts 
are  in  their  offering.  We  are  singularly 
blessed  to  have  our  last  few  working 
days  before  Christmas  interrupted  and 
made  beautiful  by  these  visiting  groups. 
We  listen  to  their  songs,  merry  ones  and 
sacred  ones,  as  they  bring  the  joy  of  the 
season  into  our  workaday  lives,  and 
know  that  the  true  spirit  of  Christmas 
will  be  ever  with  us  as  long  as  we  open 
our  minds  and  hearts  to  its  call.” 

«  *  * 

Illinois 

The  /.AjSjS.  Notes  and  'News  is  an 
attractive  publication  if  there  ever  was 
one,  and  each  issue  is  filled  with  accounts 
of  purposeful  activity  of  the  state  asso¬ 
ciation.  “We  meet  at  Aurora  for  our 
Fall  Conference  on  November  15  and 
16,”  reports  the  bulletin.  And  the  meet¬ 
ing,  as  detailed  by  Garland  Lind,  Cor¬ 
responding  Secretary,  as  follows,  must 
have  been  a  most  worthwhile  one: 

“The  Illinois  Association  of  School 
Secretaries,  an  organization  composed  of 
secretaries  and  clerks  in  school  offices 
throughout  the  state,  were  guests  of  the 
east  side  schools  of  Aurora,  Illinois,  for 
their  annual  fall  conference.  The  con¬ 
ference  opened  with  dinner  at  the  Leland 
Hotel,  Friday  night,  November  15.  The 
main  sessions  were  held  Saturday  at  the 
East  High  School.  Superintendent  K.  D. 
Waldo  extended  an  official  welcome  to 
the  group,  and  the  business  meeting  fol¬ 
lowed  in  the  high  school  library,  with 
Eleanor  M.  Boynton,  president,  of  La 
Grange,  presiding. 

“Dr.  Theodore  P.  Stephens,  president 
of  Aurora  College,  was  the  luncheon 
speaker.  His  talk,  enthusiastically  re¬ 
ceived  by  all  those  present,  emphasized 
the  qualities  of  trustworthiness,  happi¬ 
ness,  generosity,  and  dedication  to  a 
cause  greater  than  oneself. 

“Mrs.  Martha  S.  Luck,  Executive  Sec¬ 
retary  of  the  University  College  of 
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Northwestern  University,  led  the  un¬ 
usually  hne  panel  discussion  on  ‘The 
Role  of  the  School  Secretary  in  the  Total 
School  Pattern.’  Other  participants  on 
the  panel  included  Dr.  G.  N.  Huiford, 
Superintendent  of  Elementary  Schools, 
Joliet;  Miss  Veronica  O’Neil,  Dean  of 
Girls,  East  High  School,  Aurora;  and 
Judge  Olney  C.  Allen,  President  of  the 
Board  of  Education,  District  131, 
Aurora. 

“The  conference  closed  with  a  dinner 
meeting  at  the  Y.  W.  C.  A.,  after  which 
Mrs.  Luck  outlined  plans  for  profession¬ 
al  training  courses  for  school  secre¬ 
taries.  Edna  M.  Rollins,  secretary  of 
the  East  Side  Board  of  Education  and 
program  chairman  for  the  association, 
was  in  charge  of  arrangements  for  this 
meeting.  She  was  assisted  by  the  other 
members  of  the  East  Side  office  staff, 
Mildred  Comet,  Evelyn  Benter,  Betty 
Klar,  and  Beverly  Meacham. 

“Secretaries  of  the  Illinois  State  Nor¬ 
mal  University,  Normal,  Illinois,  will  be 
hostesses  to  the  group  at  their  next 
spring  meeting  over  the  week-end  of 
April  18,  19  and  20,  1947.” 

*  *  * 

Indiana 

The  Indiana  gals  had  their  state  meet¬ 
ing  in  October  and  a  fine  affair  it  was. 
Merle  Carlin  of  Clinton  reports  it  inter¬ 
estingly  and  her  good  account  is  here 
included : 

“The  Indiana  Association  of  School 
Secretaries  held  its  twenty-first  annual 
meeting  during  the  Indiana  Teacher’s 
Association,  October  23  and  24.  The 
annual  get-together  dinner  was  held 
in  the  Italian  Room  of  the  Hotel  Lin¬ 
coln  for  eighteen  girls  who  arrived  in 
Indianapolis  ahead  of  the  meeting  date. 
President  Dorothea  Knight  presided  and 
arrangements  and  plans  were  made  for 
a  bigger  and  better  membership  drive. 
Indiana  has  180  at  present;  a  goal  was 
set  at  500.  Evansville  association  with¬ 
in  the  Indiana  association  sent  six  girls 
up  for  dinner  and  meeting.  They  have 
43  secretaries  in  their  system  and  43  of 
them  are  members  of  the  I.A.S.S.  Much 
credit  goes  to  Lucille  Jones,  Executive 


Secretary  in  Evansville,  who,  by  the 
way,  is  the  new  vice-president  for  1946- 
47  year. 

“Thursday,  October  24,  found  all  the 
secretaries  bright  and  early  in  attend¬ 
ance.  After  these  many  years  it  is  dis¬ 
covered  that  the  room  we  have  always 
used  in  Hotel  Lincoln  for  our  meetings 
is  not  now  large  enough.  We  have  peti¬ 
tioned  the  Indiana  Teacher’s  Association 
for  new  quarters,  what  with  the  in¬ 
creased  membership  for  next  year  and 
so  many  of  our  superintendents  and 
principals  wanting  to  be  included  with 
the  luncheon  group.  During  the  busi¬ 
ness  of  the  day,  affiliation  with  National 
Association  of  School  Secretaries  was 
again  unanimously  voted ;  a  plea  amount¬ 
ing  to  an  almost  demand  for  individual 
membership  in  National  by  yours  truly; 
and  word  from  the  State  Board  of  Edu¬ 
cation  that  the  Indiana  school  secretary 
finally  had  come  into  her  own.  School 
certificates  for  secretaries  is  in  the  very 
near  future,  with  the  resolution  to  allow 
such  having  already  passed  the  Indiana 
Board  of  Education.  Much  ground  work 
had  to  be  done  by  the  Legislative  Com¬ 
mittee,  composed  of  Mabel  Monfort, 
Shelbyville;  Alma  Cripe,  Beech  Grove; 
Gertrude  Plotner,  Anderson;  Mary  E. 
Bowers,  Crawfordsville ;  and  Merle  M. 
Carlin,  Clinton,  Chairman. 

“New  officers  for  the  1946-1947  year 
are:  Mrs.  Hazel  Russell,  Elkhart,  Indi¬ 
ana,  President;  Mrs.  Lucille  Jones, 
Evansville,  Vice-President;  and  Mrs. 
Melba  Demaree,  Franklin,  Secretary- 
Treasurer.  Outgoing  officers  are  Doro¬ 
thea  Knight,  Crawfordsville,  President; 
Rozella  Spicer,  Kokomo,  Vice  President; 
Lucille  Jones,  Evansville,  stepping  from 
Sacretary-Treasurer  to  Vice-President. 

“Dr.  Elizabeth  Wilson,  of  Purdue  Uni¬ 
versity,  Economics  specialist,  gave  an 
interesting  lecture  on  ‘A  Portrait  of  a 
School  Secretary,’  She  quoted  statistics 
from  professional  and  business  firms, 
which  were  the  result  of  a  poll  having 
been  made  in  which  the  questions  con¬ 
cerning  their  secretaries  were  solicited. 
Such  questions  as  whether  one  appreci¬ 
ated  efficiency,  personality,  adjustability, 
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and/or  character  most  in  a  secretary. 
Dr.  Wilson  painted  a  vivid  portrait  and 
was  generously  received  by  the  secre¬ 
taries. 

“The  noon  luncheon  was  served  to  120 
people,  w'hich  was  the  maximum  number 
that  could  be  accommodated  in  our  limit¬ 
ed  space.  However,  we  managed  to  have 
some  15  guests,  made  up  of  two  members 
of  the  State  Board  of  Education,  super¬ 
intendents  and  principals  from  over  the 
state.  The  luncheon  speaker  was  the 
charming  and  well  known  Mrs.  Golden, 
who  is  director  of  the  Children’s  Mu¬ 
seum  in  Indianapolis.  Her  illustrated 
topic  was  “Apron  Strings.”  She  had 
with  her  the  aprons,  handmade  and 
breathlessly  beautiful,  from  27  countries 
in  which  she  had  traveled.  She  had  to 
leave  at  3  o’clock  to  catch  a  plane  for 
Chicago  or  we  would  have  been  listening 
even  yet.  She  was  marvelous — and  not 
a  male  member  of  our  luncheon  even 
stirred  to  leave  once  she  had  caught 
their  attention. 

“Plans  were  also  furthered  before  ad¬ 
journment  to  hold  a  third  Purdue  Work¬ 
shop  for  Secretaries  from  all  over  the 
country  at  Lafayette,  probably  in  July, 
1947.  Better  make  your  plans  to  at¬ 
tend — it’s  going  to  be  bigger  and  better 
than  ever. 

“Adjournment  came  at  3:30  with  re¬ 
luctance  because  our  meeting  was  so  full 
and  enjoyable.” 

Congratulations,  Indiana,  on  being  the 
first  state  to  secure  certification  for 
school  secretaries.  We’re  proud  that  this 
step  has  at  last  been  realized  in  one  part 
of  this  country.  It  should  make  the 
going  easier  for  the  rest  of  us.  Nice 
work,  kids! 

The  Evansville  group  is  an  active  city 
organization  in  Indiana  and  we’re  glad 
to  include  Vice-President  Venetta  Long’s 
account  of  programs  and  objectives: 

“The  Evansvillle,  Indiana,  Association 
of  Public  School  Secretaries  has  started 
another  happy  and  busy  year.  There  are 
now  forty-three  members  in  this  group. 
Four  professional  meetings  are  planned 
besides  a  number  of  social  activities. 

“This  group  was  organized  November 


18,  1944,  with  purpose  outlined  as  fol¬ 
lows  : 

(1)  To  develop  high  ethical  standards 
of  business  and  professional  conduct. 

(2)  To  further  the  knowledge  of  all 
phases  of  school  clerical  and  secretarial 
work. 

(3)  To  do  any  and  all  things  con¬ 
ducive  to  the  service,  betterment,  and 
ultimate  welfare  of  the  schools. 

(4)  To  furnish  an  opportunity  to 
broaden  the  individual  outlook  through 
meetings  and  exchange  of  ideas. 

(5)  To  help  promote  a  better  under¬ 
standing  between  administrators,  teach¬ 
ers  and  nonteaching  employees. 

“The  officers  of  the  Evansville  -Asso¬ 
ciation  for  1946-47  are:  President, 
Gladys  Kash;  Vice-President,  Venetta 
Long;  Secretary,  Dorothy  Owens;  and 
Treasurer,  Lois  Bost.” 

*  *  * 

Maine 

And  isn’t  the  Maine  Association  going 
places!  The  group  invited  President 
Eleanor  to  meet  with  them  for  their 
annual  luncheon  in  Bangor  on  October 
24,  and  a  grand  affair  it  was.  Madelyn 
Ballard  has  written  about  it  in  most 
entertaining  fashion  and  I’ll  quote  from 
her  letter  of  December  5 : 

“We  felt  exceptionally  fortunate  to 
have  Eleanor  Dearden  with  us  in  Bangor 
at  our  October  meeting.  It  was  a  lunch¬ 
eon  meeting  and  she  brought  to  us  much 
information  on  the  National  Association 
and  especially  Workshops.  It  is  Maine’s 
best  intention  to  establish  such  a  Work¬ 
shop  at  the  University  of  Maine  in 
Orono  next  summer.  We  feel  many  of 
the  girls  in  the  eastern  section  would 
like  a  summer  session  in  our  widely  ad¬ 
vertised  ‘Vacationland.’ 

“Also  as  a  guest,  we  had  Dean  Glenn 
Kendall  of  the  School  of  Education,  Uni¬ 
versity  of  Maine,  who  was  most  cooper¬ 
ative  in  working  with  us  along  these 
lines.  The  university  is  more  than  will¬ 
ing  to  help  us  with  the  project. 

“Officers  that  were  elected  were:  Mrs. 
Elizabeth  Rosenblad  of  Falmouth  as 
President;  Miss  Ethel  Peck  of  Saco  as 
Vice-President;  and  of  course.  Miss 
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Drinkwater  as  Secretary-Treasurer. 
That  group  plus  Miss  Bernadette  Ray¬ 
mond  of  Waterville,  Miss  Pauline  Smith 
of  Portland,  and  Mrs.  Pauline  Fitz¬ 
patrick  of  Houlton,  are  to  work  on  the 
Workshop  committee.” 

Incidentally,  •  Madelyn  became  Mrs. 
Earl  Betts  on  December  10  and  has 
joined  the  ranks  of  the  “idle  rich.”  She 
has  indicated,  however,  that  “even  matri¬ 
mony  has  got  to  share  its  place  with 
school  secretary  work — because  I  like  it 
so  much,  evidenced  by  my  sticking  to  it 
sixteen  years.”  Our  very  best  wishes 
to  you,  Madelyn,  for. your  greatest  hap¬ 
piness  in  the  years  ahead.  We’ll  be 
counting  on  your  continued  friendly  in¬ 
terest  in  us. 

*  «  * 

Michigan 

The  Newsletter  of  the  Detroit  Asso¬ 
ciation  of  School  Secretaries  reports  a 
record  membership  for  the  association  of 
nearly  600.  Isn’t  that  marvelous?  Con¬ 
gratulations,  gals,  and  keep  right  on 
growing!  Officers  of  this  live-wire  asso¬ 
ciation  are:  President,  Maxine  Arm¬ 
strong;  Vice-President,  Ora  E.  Stan- 
bery;  Recording  Secretary,  Hazel  Fink; 
Corresponding  Secretary,  Julie  Heal; 
Treasurer,  Dorothy  Boryan  Rizner; 
Newsletter,  Solace  Strouse,  Chairman. 

The  Newsletter  reports  that  such 
questions  as  financial  developments, 
working  conditions,  chances  for  advance¬ 
ment,  and  in-service  training  are  con¬ 
cerning  the  minds  of  Detroit  secretaries, 
and  the  girls  are  busy  making  contacts 
to  interpret  their  position  on  these  vital 
problems.  Plans  are  being  formulated 
for  their  own  workshop  and  through 
many  other  professional  and  civic  activi¬ 
ties  is  the  Detroit  group  making  itself 
felt.  Congratulations  on  your  energetic 
activity,  gals! 

Highland  Park  has  an  active  associa¬ 
tion,  too.  Irene  Perkins,  Newsletter 
Chairman,  writes  of  their  doings  in  this 
way: 

“Highland  Park  Association  of  School 
Secretaries  started  the  year  with  a 
bang!  A  tea  was  given  the  first  day  of 
the  year  to  welcome  the  newcomers  .  .  . 


the  1946  Social  Committee  did  a  won¬ 
derful  job.  School  was  a  week  late  in 
starting  in  Highland  Park  this  year  . . . 
that’s  the  reason  we  could  have  time 
for  a  tea!  In  case  you  wondered! 

“The  first  meeting  and  social  evening 
was  held  in  the  home  of  ‘Pinkie’  Boomer 
on  November  7.  Chop  Suey,  hot  rolls, 
pickles,  relishes,  ice  cream,  ’en  every¬ 
thin’  .  .  .  that  Social  Committee  again 
did  their  stuff. 

“Program  for  the  year  consists  of 
regular  charity  work  to  raise  money  for 
the  many  funds.  Sun  Flower  dish  cloths 
will  be  one  way  to  raise  money — also 
bond  raffle  and  many  other  ways  and 
means  will  come  along  later.  Our  chari¬ 
ties  consist  of  a  regular  camp  fund  for 
underprivileged  children.  War  Chest, 
Chair  for  Percy  Jones  veteran.  Red 
Cross,  and  each  secretary  is  either  mak¬ 
ing  or  donating  a  dress  or  money  for  the 
Community  Center  Christmas  Fund 
which  is  a  part  of  the  Goodfellow  work. 
HPASS  has  been  very  active  in  USO 
and  has  ‘taken  over’  Sunday  work  on 
many  occasions,  furnishing  food  and 
serving  it  to  the  boys.  Several  of  our 
girls  are  with  Motor  Corps  and  are  still 
keeping  up  the  work  for  Red  Cross. 

“We  are  also  planning  on  workshops 
again — similar  to  the  ones  we  had  a  few 
years  ago  .  .  .  and  will  probably  have 
some  interesting  programs  throughout 
the  year.  We  hope  to  bring  in  many 
fine  speakers  for  these  workshops.” 

The  Michigan  Association  of  School 
Secretaries,  of  which  Martha  Robertson 
of  Highland  Park  is  president,  will  hold 
its  next  convention  in  Lansing,  April 
26-27,  we  understand. 

*  *  * 

Missouri 

The  Missouri  State  Association  of 
School  Secretaries  held  its  convention  in 
connection  with  the  annual  meeting  of 
the  Missouri  State  Teachers  Association 
in  Kansas  City  last  November  8  and  9. 
Three  sessions  were  scheduled.  First  of 
these  was  a  dinner  meeting  at  the  Victor 
Hugo  Inn,  the  program  for  which  fea¬ 
tured  a  technicolor  sound  film,  “The 
Years  at  the  Spring,”  an  enchanting 
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pictorial  of  a  spring  vacation  in  Mis¬ 
souri,  and  a  delightful  talk  by  Miss 
Gwendoline  Eades,  Kansas  City’s  ex¬ 
change  teacher  from  England.  The  an¬ 
nual  business  meeting  of  the  association 
constituted  the  second  session.  At  this 
meeting  officers  for  the  new  year  were 
elected  as  follows:  President,  Mrs.  Alma 
Edwards  Newton,  Chillicothe;  Vice- 
President,  Irene  Cramar,  Boonville;  Cor¬ 
responding  Secretary,  Wilma  Dunaway, 
Monett;  Recording  Secretary,  Ruth 
Thompson,  Kansas  City;  Treasurer, 
Dean  Hewett,  Hannibal;  Executive  Com¬ 
mittee,  Opal  Haas,  Rolla,  Mrs.  Elizabeth 
King  Kaminsky,  Joplin,  and  Janet 
Thursby,  Kirkwood;  Historian,  Mary 
Blazicek,  St.  Louis.  The  MSASS  lunch¬ 
eon,  now  recognized  as  one  of  the  out¬ 
standing  events  held  in  connection  with 
the  annual  state  teachers  meeting,  lived 
up  to  its  reputation  again  this  year. 
More  than  150  secretaries  and  their  “ad¬ 
ministrator”  guests  gathered  in  the 
Walnut  Room  of  the  Hotel  President 
where,  after  a  fine  meal,  the  group  was 
privileged  to  hear  a  stimulating  and  en¬ 
joyable  address  by  Dr.  John  H.  Furbay, 
Director  of  Air  World  Education  for 
Trans  World  Airline.  From  his  theme, 
“People  Are  Flying,”  Dr.  Furbay  de¬ 
tailed  the  implications  of  the  air  age 
with  its  shrinking  of  space  and  its 
throwing  into  sharp  relief  of  the  differ¬ 
ent  cultures  of  the  world.  Recognition 
of  the  contribution  of  each  of  these  cul¬ 
tures,  realization  of  the  differences  in 
standards,  and  understanding  of  indi¬ 
vidual  ideals  and  objectives  were  pointed 
out  by  Dr.  Furbay  as  the  only  bases  for 
the  firm  establishment  of  world  peace. 
A  challenging  talk,  indeed,  and  a  thrill¬ 
ing  climax  to  a  significant  meeting. 

Affairs  of  the  MSASS  are  awaiting 
the  return  from  her  honeymoon  of  Presi¬ 
dent  Alma  who  became  Mrs.  Marvin 
Victor  Newton  on  December  28  at  a  very 
lovely  wedding  in  Chillicothe.  Ambitious 
plans  for  the  year  have  been  outlined, 
however,  and  progress  reports  will  soon 
he  forthcoming. 


New  Hampshire 

The  New  Hampshire  Association  of 
School  Secretaries  continues  to  keep  its 
membership  together  and  interested 
through  its  extremely  friendly  Bulletin. 
In  the  pages  of  this  attractive  paper  are 
countless  “society”  items  which  delight 
the  hearts  of  all  who  read  them.  It’s 
grand  to  know,  for  example,  that  Deborah 
Kittredge  has  recovered  from  her  recent 
illness  and  that  Grace  Johnston  is  up 
and  about  again  following  her  accident. 
Proud  are  we,  too,  to  know  that  the  Con¬ 
cord  secretaries  boast  one  proud  grand¬ 
mother — Mrs.  Ida  Denencourt’s  second 
grandchild  having  been  born  in  May. 

Nice  going.  New  Hampshire,  and  keep 
up  that  neighborly  spirit. 

«  4>  * 

New  Jersey 

The  program  and  objectives  of  the 
New  Jersey  Association  of  School  Secre¬ 
taries  are  well  outlined  in  President 
Dorothy  Low’s  message  in  the  December 
Bulletin.  Dorothy  writes: 

“We  are  beginning  our  tenth  year  as 
an  Association  and  we  are  very  proud 
of  the  progress  we  have  made  in  these 
years  of  organization.  We  are  adopting 
this  year  an  insignia  which  depicts  our 
ideals — Integrity,  Service,  and  Skill — 
and  a  Camellia,  the  flower  representing 
innate  worth.  This  will  become  a  per¬ 
manent  part  of  our  stationery,  and  we 
hope  enough  of  our  members  will  want 
to  purchase  it  to  make  it  worth  while  to 
have  a  die  cast  for  that  purpose. 

“Innumerable  times  when  I  have  been 
questioned  about  our  Association,  sur¬ 
prise  has  been  expressed  at  the  size  and 
scope  of  activities  of  the  organization. 
We  hope  in  the  next  ten  year  period  to 
grow  very  much  more  and  become  much 
more  widely  recognized  as  a  professional 
organization.  Our  present  status  among 
other  professional  organizations  in  the 
State  is  something  of  which  we  are 
proud  and  we  hope  to  take  our  rightful 
place  among  the  leading  organizations  in 
the  not  too  distant  future.  We  want 
you  all  to  be  proud  of  your  Association, 
and  each  of  you  has  a  responsibility  to 
it  to  further  its  activities  in  your  behalf. 
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“This  year  we  are  sroing  to  make  a 
determined  effort  to  secure  legislation 
for  pension  security  for  those  secre¬ 
taries,  nurses  and  business  officials  who 
do  not  already  have  that  security.  Our 
efforts  will  not  jeopardize  any  existing 
pension  rights,  and  we  need  the  assist¬ 
ance  of  those  already  protected  to  secure 
that  protection  for  those  who  are  less 
fortunate.  We  are  counting  on  the  sup¬ 
port  of  all  of  you.” 

The  New  Jersey  girls  held  their  ninth 
annual  meeting  in  Atlantic  City  on  No¬ 
vember  9,  1946.  At  this  meeting  plans 
were  made  of  the  part  the  group  would 
play  in  acting  as  co-hostesses  to  the  mid¬ 
winter  NASS  meeting  in  February.  Re¬ 
ports  were  given  concerning  progress  in 
securing  pension  legislation  for  New 
Jersey  secretaries. 

The  Jersey  group  are  likewise  active 
in  the  in-service  training  area  and  they 
have  announced  “field”  classes  which 
are  held  in  connection  with  the  Work¬ 
shop  for  School  Secretaries  at  the  Pater¬ 
son  State  Teachers  College. 

Officers  of  the  live-wire  group  are: 
President,  Dorothy  K.  Low,  Ridgewood; 
Vice-President,  Emma  G.  Castner, 
Washington;  Recording  Secretary,  Edith 
A.  Hickey,  Elizabeth;  Corresponding 
Secretary,  Mae  Rosenberg,  Bayonne; 
Treasurer,  Marion  Ernst,  Roselle  Park; 
Members  at  Large — two  years,  Lydia 
Bernhardt,  Point  Pleasant,  Edith  Tem¬ 
pleton,  Lindenwold,  Helen  Jasienski, 
Trenton;  Member  at  Large — one  year, 
Genevieve  Hodges,  Passaic. 

*  *  * 

Pennsylvania 

Keyboard  Kapers,  the  bulletin  of  the 
Pittsburgh  School  Secretaries  Associa¬ 
tion,  if  not  issued  frequently,  is  surely 
attractive,  newsy,  and  informative  when 
it  does  come  out.  And  talk  about  effec¬ 
tive  activity — the  Pittsburgh  gals  con¬ 
ducted  their  own  workshop  last  Febru¬ 
ary!  Read  this  account  of  a  well- 
planned,  worthwhile  meeting: 

“A  workshop  for  School  Secretaries 
was  held  Saturday  morning,  February 
16,  in  the  library  cf  the  Schenley  High 
School.  The  meeting  was  opened  by 
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President  Geraldine  Guarino,  Eva  Gig- 
liotti  welcomed  the  girls  to  Schenley  and 
discussed  the  personal  requirements  for 
the  position  of  school  secretary.  Miu 
Grace  Courtney  expressed  her  apprecia¬ 
tion  of  the  interest  shown  by  the  girli 
who  reported  for  the  workshop.  Agnei 
Gausman,  clerk  in  charge  of  substitutes, 
was  introduced  to  the  girls. 

“The  group  then  broke  up  into  four 
discussion  groups:  “Payrolls”  led  by 
Nelda  Kane,  Kathryn  Erny  and  Agnei 
Connelly;  “Attendance”  led  by  Ruth 
Rose,  Kate  Baxmeier  and  Betty  Kieffer; 
Records  and  Files  led  by  Gladys  Fletch¬ 
er,  Jerry  Vogel  and  Helen  Jayne  Rose; 
Requisitions  and  Supplies  led  by  Dorothy 
Mcllroy,  Marie  Skundrich  and  Jane 
Kirkham. 

“The  secretaries  discussed  various 
phases  of  school  work  and  exchanged 
many  valuable  ideas  as  to  the  best  pro¬ 
cedures  used  in  doing  our  work.  One  of 
the  most  frequently  asked  question  was: 
‘How  long  do  we  keep  records?’  We 
should  keep  financial  records  forever,  as 
one  school  in  the  city  was  recently  asked 
to  refer  back  to  a  1917  payroll. 

“Many  thanks  to  Geraldine  Guarino, 
Eva  Gigliotti,  Kathryn  Erny,  Marie 
Skundrich,  Dorothy  Mcllroy,  Jerry 
Vogel  and  Kate  Baxmeier  for  a  very 
pleasant  and  instructive  morning.  These 
girls  planned  the  workshop  for  us.” 

Congratulations,  Pittsburgh,  on  this 
splendid  helpful  program.  We  know  how 
much  it  has  meant  and  will  continue  to 
mean  to  all  of  you. 

*  *  * 

Utah 

The  Utah  girls  have  a  grand  scheme, 
as  is  reported  in  their  good-looking  Utah 
Secretary,  of  getting  together.  They 
take,  it  seems,  bus  trips  to  various  parts 
of  the  state  where  an  art  gallery  or 
some  other  worthwhile  place  to  visit  is 
located.  The  trip  affords  a  grand  oppor¬ 
tunity  for  fellowship  and  at  the  same 
time  a  valuable  educational  experience. 
Fine  idea,  Utah,  and  a  challenge  to 
other  state  organizations.  Let’s  hear 
more  about  other  jaunts. 

The  Utah  Secretary  features  also  in  I 
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etch  issue  a  detailed  account  of  one  sec¬ 
retary’s  job.  Gladys  Nichol’s  report, 
“My  Job  with  the  Blind,”  surely  tells  an 
interesting  story  and  indicates  clearly 
the  fascination  of  this  unusual  position. 
It’s  grand  to  have  an  insight  into  the 
different  type  of  work  in  which  school 
lecretaries  find  themselves.  A  clever 
feature  for  a  state  paper,  surely. 

Officers  responsible  for  this  and  other 
fine  ideas  in  a  grand  state  organization 
ere:  President,  Helen  M.  Wilcox;  Vice- 
President,  Dorothy  Carter  Camp;  Re¬ 
cording  Secretary,  Dorothy  Snyder;  Cor- 

I  responding  Secretary,  Patricia  Law¬ 
rence;  Treasurer,  Harold  McNeil;  Board 
Members,  Lucile  Rogers,  Nellie  Kruys 
DeVroom,  Helen  Parker,  Norma  John, 
and  Emma  Hanson  Allgier,  Ex-offlcio. 

'  *  *  * 

I  Wisconsin 

In  Wisconsin  there’s  Milwaukee  and 
I  from  the  Milwaukee  School  Secretaries 
j  Association  comes  an  extremely  attrac- 
1  tive  Newsletter  every  other  month.  Janet 
i  Taeble,  president,  expresses  the  aim  of 
this  association  in  her  message  in  the 
October  Newsletter  thus : 

"For  those  of  us  who  are  returning 
to  the  old  familiar  things,  it  presents  a 
prospect  of  fast  friends  and  fond  mem¬ 
ories.  For  those  of  us  who  are  new,  it 
will  hold  all  of  the  fascination  of  a 
road  that  has  not  been  traveled  before 
and  of  casual  acquaintances  that  will 
grow  into  lasting  friendships.  The  M.  S. 
S.A.  of  1946-47  strives  toward  closer 
personal  and  professional  relationship 
between  all  members,  a  spirit  of  service 
and  good  fellowship.  It  is  good  to  enjoy 
the  companionship  of  those  with  whom 
we  work — those  whom  we  might  never 
know  more  intimately  than  through  a 
telephone  conversation  or  letter.  Per¬ 
haps  a  little  chatter  about  how  someone 
else  does  the  same  thing,  and  then  to  lay 
aside  the  work-a-day  world  for  some¬ 
thing  different  with  the  girls  whose 
problems  and  enjoyments  are  the  same 
as  your  own.”  Surely  a  friendly  organ¬ 
ization  and  one  that’s  going  places. 
Officers,  in  addition  to  President  Janet, 
include:  Vice-President,  Hope  Muehl- 


bach;  Secretary,  Emily  Yahr;  Treas¬ 
urer,  Norma  Johnson;  Sergeant-at-Arms, 
Amelia  Gaudlitz;  Past-President,  Betty 
Ramthun;  Publicity  Chairman,  Frances 
Fricano ;  Elementary  Representative, 
Evelyn  Schoenke;  High  School  Repre¬ 
sentative,  Sylvia  Brooks;  Administration 
Representative,  Grace  Voelz;  Newsletter 
Editor,  Emma  Martz;  Membership 
Chairman,  Betty  Zimmermann;  Ways 
and  Means  Chairman,  Lillie  Reilly;  Mil¬ 
waukee  Government  Service  League 
Representative,  Paula  Lane. 

In  addition  to  splendid  in-service 
training  activities,  the  Milwaukee  gals 
go  in  for  sports  in  a  big  way.  We  noted 
in  the  Newsletter  mention  of  participa¬ 
tion  in  a  golf  tournament  and  of  a  line¬ 
up  of  several  teams  in  the  Lady  Bowlers 
League. 

From  the  newsy  Milwaukee  bulletin 
comes  this  account  of  the  fall  meeting 
of  the  Wisconsin  School  Secretaries  As¬ 
sociation  : 

“The  Wisconsin  School  Secretaries 
Association  Convention  at  the  Knicker¬ 
bocker  Hotel  on  November  8  came  off 
with  a  bang.  The  business  and  sectional 
meetings  were  very  interesting  and 
worthwhile.  Florence  Schramm  will 
again  be  our  President  for  this  coming 
year.  Nesta  Edwards  of  the  Little  Book 
Shop  was  the  guest  speaker,  and  we  en¬ 
joyed  having  her.  There  were  many 
‘Ohs’  and  ‘Ahs’  at  all  the  lovely  door 
prizes.  All  in  all,  the  Convention  was  a 
great  success.” 

And  that  about  does  it  for  another 
quarter.  We’ve  enjoyed  so  much  meet¬ 
ing  so  many  more  of  you,  but  we’d  like 
to  know  still  others.  Won’t  you  please 
add  my  name  to  your  mailing  list  so 
that  I  can  broadcast  to  National  mem¬ 
bers  the  fine  things  you  are  doing?  The 
address  is  simple — 

Frances  E.  Rosenthal 
224  Library  Building 
Kansas  City  6,  Missouri 

Thanks  a  billion. 

And  to  all  of  you  who  have  helped  me 
write  this  “column”  by  coming  through 
with  your  letters  and  papers,  thanks  a 
billion  more!  You’ve  surely  been  swell — 
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I  can’t  begin  to  tell  you  how  grand  it 
is  to  know  you,  and  the  prospect  of  be¬ 
coming  firmer  and  faster  friends  is  even 
more  exciting.  And  don’t  forget,  when 
you  come  to  or  through  Kansas  City  you 
must  take  time  out  to  fly  with  me. 

Be  seein’  you! 

Your  Listening  Reporter. 


FIRE  PROTECTION 

Fire  Protection  Institute 
670  Fifth  Avenue 
New  York  19,  N.  Y. 

Education  of  children  to  the  need 
for  better  fire  protection  in  schools 
and  homes  in  the  United  States  is 
the  only  effective  means  of  halting 
the  increasing  inroads  of  fire  into 
our  slendering  national  resources. 
Educators  who  have  given  serious 
thought  to  the  problem  of  fire  loss¬ 
es  have  come  to  this  conclusion 
after  extensive  study.  In  fact,  the 
U.  S.  Office  of  Education  has  pre¬ 
pared  a  Curriculum  Guide  which 
shows  how  children  of  elementary 
school  age  can  be  taught  to  achieve 
proper  attitudes,  correct  informa¬ 
tion  and  some  skill  in  preventing 
and  controlling  fires.  Children  will, 
in  turn,  carry  this  fire-cognizance 
to  adults  in  the  home. 

The  Curriculum  Guide  includes 
chapters  on  the  Why,  Where  and 
How  of  fire  protection  education. 
It  states  that,  in  spite  of  current 
educational  efforts,  ten  children  die 
each  day  as  a  result  of  school  fires. 
It  contains  fire-loss  statistics  to 
startle  the  most  lethargic,  “It- 
can’t-happen-here”  attitude.  From 
there  the  guide  continues  with 
strong  arguments  for  fire  protec¬ 
tion.  The  reasons: 

1.  To  promote  an  aspect  of  whole¬ 
some  child  growth  and  develop¬ 
ment  by  making  the  child  fire- 
safety  conscious. 

2.  To  ensure  the  happiness  and 
security  to  the  child  in  the 
home  through  his  contribution 
to  home  fire  safety, 

3.  To  contribute  to  good  commu¬ 


nity  living  through  the  child’s 
participation  in  the  local  fire, 
safety  campaign, 

4.  To  build  a  strong  nation  \tj 
helping  to  conserve  the  coun¬ 
try’s  resources  through  fire  pre¬ 
vention  education. 

5.  To  conserve  world  resources  for 
common  use  by  taking  leader¬ 
ship  in  fire  prevention  and  fire 
protection. 

Although  the  guide  is  the  result 
of  extensive  study  and  contains  a 
wealth  of  facts  to  guide  the  edu¬ 
cator  in  the  subject  of  fire  preven¬ 
tion  and  fire  protection,  it  is  in¬ 
tended  .  .  .  “to  be  used  merely  as 
a  suggestive  outline  . . .  upon  which 
curriculum  planning  groups  and 
teachers  may  draw  in  developing 
programs  of  fire  safety  education 
suited  to  their  local  needs.” 

The  manuscript  for  the  Curricu¬ 
lum  Guide  was  prepared  by  mem¬ 
bers  of  a  working  conference  held 
at  the  U.  S.  Office  of  Education, 
Consultants  included  various  prin¬ 
cipals  and  teachers  in  public  schools 
and  colleges,  officers  of  P.T.A. 
groups.  Public  Safety  officials  and 
heads  of  safety  organizations,  and 
members  of  fire  protection  organi¬ 
zations  and  government  security 
offices. 

The  Curriculum  Guide  to  Fire 
Safety  is  slanted  at  fire  education 
in  elementary  schools  and  is  avail¬ 
able  to  individuals,  schools  and 
boards  of  education  through  the 
United  States  Government  Print¬ 
ing  Office,  Washington  25,  D.  C., 
at  10  cents  per  copy. 


A  pound  of  pluck  is  worth  a  ton  of 
luck. 


A  good  way  to  free  yourself  from 
pressing  duties  is  to  discharge  them. 


Goodwill  is  the  one  asset  that  competi¬ 
tion  cannot  undersell  or  diminish. 
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The  children  were  studying  the 
life  of  Moses.  Said  the  teacher: 
“What  did  God  give  to  Moses  on 
the  mountain?” 

“The  ten  commandos,”  shouted 
Harry. 


A  young  lady,  finding  herself 
stranded  in  a  small  town,  asked  an 
old  man  at  the  station  where  she 
might  spend  the  night. 

“There  ain’t  no  hotel  here,  but 
you  can  sleep  with  the  station 
agent.” 

“I’ll  have  you  know  I’m  a  lady!” 

“So  is  the  station  agent.” 


He:  “Dorothy,  every  time  I  see 
I  you  in  that  hat  I  laugh.” 

I  She :  “Good,  I’ll  be  sure  to  put  it 
I  on  when  the  bill  comes  in.” 


“God  gives  us  our  daily  bread, 

I  doesn’t  He,  Mama?” 

I  “Yes,  dear.” 

“And  Santa  Claus  brings  the 
presents?” 

“Yes,  dear.” 

“Then  tell  me.  Mama,  just  what 
is  the  use  of  having  papa  hanging 
around  ?” 


Mr.  Jones:  “Are  you  sure  your 
wife  knows  you’re  bringing  me 
home  to  dinner?” 

Mr.  Smith :  “Does  she  know  ?  We 
argued  about  it  for  half  an  hour 
this  morning.” 


She :  “Before  you  went  away  you 
said  I  was  all  the  world  to  you.” 

Returned  Sailor:  “Yeah,  but  I’ve 
learned  a  lot  of  geography  since 
then.” 


“Smith,”  said  the  restaurant 
manager  to  a  waiter,  “why  did  that 
man  from  table  No.  5  leave  so  sud¬ 
denly  ?” 

“I  don’t  know,”  said  the  waiter. 
“He  sat  down  and  asked  for  sau¬ 
sages  and  I  told  him  we  were  out 
of  them  but  if  he  would  care  to 
wait  a  few  minutes  I  could  get  the 
cook  to  make  some. 

“I  went  to  the  kitchen  and  as  I 
set  down  a  tray  of  dishes  I  stepped 
on  the  dog’s  tail  and  he  yelped. 
When  I  came  back  into  the  dining 
room  the  man  was  dashing  out  the 
front  door.” 


City  Niece  (in  Art  Gallery) : 
“And  here  is  the  famous  ‘Angelus’ 
by  Millet.” 

Auntie:  “Well,  I  declare!  That 
feller’s  copied  the  picture  on  a  cal¬ 
endar  that’s  hung  in  our  kitchen 
for  twenty  years.” 


Clerk:  ‘“These  are  exceptionally 
strong  shirts,  sir.  They  simply 
laugh  at  the  laundry.” 

Customer:  “Yes,  I  know  that 
kind.  I  had  some  come  back  with 
their  sides  split.” 


Lieutenant:  “Sir,  I’ve  been  try¬ 
ing  to  see  you  for  a  week.  When 
may  I  make  an  appointment?” 

Colonel:  “Make  an  appointment 
with  my  secretary.” 

Lieutenant:  “I’ve  done  that,  sir, 
and  we  had  a  grand  time,  but  I’d 
still  like  to  see  you.” _ 

Statistics  show  that  thin  persons 
live  longer  than  fat  ones — proving 
that  even  a  germ  likes  meat  on  the 
bone. 
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SECTIONAL  AND  STATE  MEMBERSHIP  CHAIRMEN 


SECTION  I: 

Connecticut — Miss  Mildred  A.  Bristol,  Lewis  High  School,  Southington. 
Massachusetts — Miss  Elizabeth  Zurba,  Norwood  School  Dept.,  Norwood. 

Maine — Pauline  H.  Smith,  Deering  High  School,  Portland. 

New  Hampshire — Miss  Betty  St.  Omge,  Board  of  Education,  Nashua. 

Rhode  Island — Chairman  to  be  appointed. 

Vermont — Miss  Harriette  Wheeler,  31  N.  Williams  Street,  Burlington. 

SECTION  II:  Miss  Eunice  Bounds,  Board  of  Education,  Wilmington,  Delaware. 

Delaware — Mrs.  Helen  W.  Kirkley,  School  Administration  Building,  Wilmington  9. 
District  of  Columbia — Miss  M.  Alvina  Carroll,  Franklin  Administration  Build| 
Washington.  ] 

Maryland — Miss  Joanna  Lankford,  Board  of  Education,  Salisbury. 

New  Jersey — Miss  Marion  Ernst,  Robert  Cordon  School,  Roselle  Park. 

New  York — Mrs.  Harriett  Brennan,  Percy  Hughes  School,  Syracuse. 

SECTION  III:  Miss  Anne  Kohute,  Dickson  City  Schools,  Dickson,  Pennsylvania. 

Pennsylvania: 

Eastern  District — Miss  Mildred  Byerly,  Shamokin  Public  Schools,  Shamokin. 
Western  District — Miss  Nelda  Kane,  Board  of  Public  Education,  Pittsburgh. 
Virginia — Miss  Frankie  Anderson,  Nathaniel  Bacon  School,  Richmond. 

West  Virginia — Miss  Madge  Fultineer,  Weston  High  School,  Weston. 

SECTION  IV:  Miss  Sara  Milner,  Girls  High  School,  Atlanta,  Georgia. 

Alabama — Miss  Lilia  A.  Simmons,  Barton  Academy,  Bay  Minette. 

Florida — Mrs.  Louise  Warren,  Miami  Senior  High  School,  Miami. 

Georgia — Mrs.  Oletta  Westmoreland,  Griffin  Public  Schools,  Griffin. 

Kentucky — Chairman  to  be  appointed. 

North  Carolina — Chairman  to  be  app>ointed. 

South  Carolina — Miss  Faye  Fuller,  Union  City  Schools,  Union. 

Tennessee — Chairman  to  be  appointed. 

SECTION  V:  Miss  Violet  Knick,  McKinley  Occupational  School,  Dayton,  Ohio. 

Illinois — Mrs.  Ruth  Smith,  John  Mills  School,  Elmwood  Park. 

Indiana — Miss  Merle  Carlin,  Clinton  City  Schools,  Clinton. 

Iowa — Miss  Agnes  Hansen,  Cedar  Falls  Public  Schools,  Cedar  Falls. 

Ohio— Miss  Virginia  Bowman,  Board  of  Education,  Akron. 

SECTION  VI:  Miss  Dorothy  Nieman,  River  Rouge  High  School,  River  Rouge,  Michigan. 
Michigan — Miss  Ora  Stanberry,  467  W.  Hancock  Street,  Detroit  1 . 

Minnesota — Miss  Helen  Lund,  5141  First  Avenue  South,  Minneapolis. 

North  Dakota — Miss  Lee  Hood,  School  of  Education,  University  of  North  Daki 
Grand  Forks. 

South  Dakota — Miss  Carrie  M.  Voight,  Lead  Public  Schools,  Lead. 

Wisconsin — Miss  Betty  Zimmerman,  Steuben  Junior  High  School,  Milwaukee. 
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I  ArlcjiiHt — Catharine  Yates,  West  Side  Junior  High  School,  Little  Rock. 

£  Kanut— Miss  Marcella  Yoho,  Wichita  High  School  East,  Wichita  7. 

S  Hittittippi — Miss  Laura  Marie  Hudson,  Pescagoula  Schools,  Pescagoula. 

.  Mittouri— Miss  Betty  Segeicke,  Room  203  Public  Library  Bldg.,  Kansas  City. 

4  Louisiana — Miss  Edna  Mae  Nicholson,  Lafayette  School,  New  Orleans. 

I  IKTION  VIII:  Miss  Lois  Norton,  414  Fourteenth  Street,  Denver,  Colorado. 

I  Colorado— Mrs.  Cracia  A.  King,  School  Administration  Office,  Denver  2. 

^  Idaho — Chairman  to  be  appointed. 

J  Montana — Mrs.  E.  Mae  Lessley,  Gallatin  County  High  School,  Boseman. 

Nohratka — Chairman  to  be  appointed, 
f  Utah — Miss  Zelpha  Barrell,  440  East  First  South,  Salt  Lake  City. 

'  Wyoming — Miss  Grace  D.  Clarke,  Board  of  Education,  Cheyenne. 

!  SiCTION  IX:  Mrs.  Grace  B.  Holt,  Phoenix  Union  High  School,  Phoenix,  Arizona. 
Arisona — Mrs.  Rachel  Maynard,  College  of  Business  Administration,  Tucson. 
Oklahoma — Mrs.  Glenna  Killion,  400  N.  Walnut  Street,  Oklahoma  City. 

Now  Mexico — Chairman  to  be  appointed. 

Texaa — Chairman  to  be  appointed. 

SICTION  X:  Mrs.  Helen  Bingham,  7003  Arbutus  Avenue,  Huntington  Park,  California. 
California — Mrs.  Charlotte  Lynch,  808  North  Spring  Street,  Los  Angeles. 

Nevada — Chairman  to  be  appointed. 

Oregon — Miss  Bernice  Weberg,  Girls  Polytechnic  High  School,  Portland  1  5. 
Washington — Miss  Ruth  Markhus,  Mason  City  High  School,  Coulee  Dam. 


NATIONAL  ASSOCIATION  OF  SCHOOL  SECRETARIES 
Application  for  Membership 
Date . . 

Name:  (Mrs.,  Miss,  or  Mr.) . 


Name  of  School .  Address. 

City  . .  State. 


Position  in  School  System: . 

Name  of  member  turning  in  this  new  application: 


(Not  necessary  unless  you  wish  to  gfive  It.) 

(Forward  this  application,  with  one  dollar  for  annual  dues,  to  Mary  K.  Bowers, 
Treasurer,  Crawfordsville  City  Schools,  Crawfordsville,  Indiana.) 


